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Fall 2018

= Select the Ready icon under the Correction
Roster column for the class you wish to
complete.

Grade Input Allowed
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class roster

= All students are set to “Attending”. If a student has
“Never Attended” or “Stopped Attending”, go to the

pull down§next to the student who you need to
change and choose the attendance option.
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STEP 4:

= [f you select “Stopped Attending”, you will be required to record a last day of attendance under the “Attendance
to Date” column:




= |f you need to provide any comments for students (i.e. changed
sections, change to variable credit hr, etc..), select the comment
icon. Type your comment, instructions for the administratorand
select OK.
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A Class-wide Comment can also
be typed (i.e. names of students
who aren’t on the roster)
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Darratt.Kaitlyn Gaorgisnna L 1 Aktending

Burnatts, Abigail Lynn sn5aa367 Attending

Byrd.Angel Nicow A

Carr.Trey Christepher 19123037 Antand
Cistte, Hannah Nizole 31170615 Attand
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STEP 7:

= Once all attendance for the class
has been recorded, select I

Completed from the Class siiinites
Roster Status pull down menu:
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¥ ENG 101 - 000A (12227 change class
English Composition (Lecture)
Days and Times Room Instructor Dates

oWe 11:00AM-12:15PM CATS 208 Jeffrey Robert Alessandrelli 08/22/2016 -
12/16/2016

Last Update Date Last Update User

Show only changes

Attend T
Name Empl ID |attendance Correction Shvance. Lo
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Barrett, Kaitlyn Georgianna 59286613 Attending
Burnette, Abigail Lynn 48544367 Attending
Byrd,Angel Nicoe 79787678 Attending
Carr, Trey Christopher 19123037 Attending

Ciatte,Hannah Nicele 31170619 Attending

Farley, Justin Rebert 97458623  Attending




Select the (Bl save

icon:
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= ENG 101 - D00A (12337 change class
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Days and Times Ream Instructor Dates
MoWe 11:00AM-12:15PM  CATS 208 Jeffrey Rebert Alessandrelli D8/22/2016 -
12/16/201
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Barrett, Kaitlyn Georgianna 99286613
Burnette,Abigail Lynn 48544367
Byrd,Angel Nicoe 79787679
Carr,Trey Christopher 19123037
Ciatto,Hannah Nicole 31170615
Farlay, Justin Robert 57458623
Farrell, Tyler Catherine 09215066
Gerdes.Colton Tyler 70601757
Hodnett,Larry Wendell 72380870
Murry,Ja Pree Dante 64266238
Nickell.Jerdan Ray 58648921
Osborne,Joshua T.E. 64924429
Reid,Matthew David 86020076

Schweitzer. Svdnay M. 64742674

Attending
Aattending
Attending
Attending
Attending
Attending
Attending
Attending
Attending
Attending
attending
Attending
Attending

Attending




®  Once saved, Correction Roster will change to Completed:
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Class Description Correction Roster Final Grade
EMNG 101 - 000A English Composition Completed [
ENG 101 - 000B English Composition Ready INSA
ENG 201 - 000A Advanced English Composition Ready INIA

ENG 311 - 049X Creative Non-Fiction Completed Grade Input Aliowed
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