
Academic Requirements – Degree Audit 
Faculty Tutorial



Introduction
• The Academic Requirements Report (Degree Audit) is an interactive report of all 

academic requirements at Peru State College for the degree program students 
are currently enrolled. Degree audits for students attending Peru State College 
prior to August 2010, may not accurately reflect the status in regard to 
graduation.

• This Degree Audit Report is not an official transcript. It has been prepared to 
assist in planning academic programs. The responsibility for verification of 
information rests with the student. If students do not think the evaluation is 
accurate or if they have questions, they are encouraged to meet with their 
advisor or Academic Dean.

• It is the responsibility of the student to develop a clear understanding of their 
degree requirements.
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Step 1

Select the down arrow next to 
Advisees object.
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Step 2

Click the My Advisees link.
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Step 3

Click the Advisee Student Center link.
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Step 4

Select the student's name from the drop 
down list.
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Step 5

Select Academic Requirements from 
the drop down list.
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Step 6

Click the >> object.
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Step 7

Make sure the Institution/Career
for Peru State College is showing in 
the box, if not select the correct 
institution/career from the drop down 
menu.
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Step 8

Select the Change link to update the 
degree audit with the correct career 
information.
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Step 9

Click the Collapse All button to collapse 
all requirements.



Academic Requirements – Degree Audit

Step 10

Click the Expand All button to expand 
all requirements.
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Step 11

The Current Academic Objective 
contains important information regarding 
the student's Career, Program, Plan, 
Subplan, Catalog, Expected 
Graduation Term, and Graduation 
Status. The advisor and student should 
verify that this information is correct. If a 
change of major is needed, the student 
should complete a Change of Major 
form so the Student Records can update 
the information.

https://www.peru.edu/eform/view.php?id=378922
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Step 12

The Current Academic 
Summary contains information 
regarding Report Date, Last Term
Registered, Academic Standing, and 
Cumulative GPA.
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Step 13

Advisors and students should pay close 
attention to the Undergraduate 
Graduation Requirements. Students 
must complete a minimum of 120 credit 
hours in order to attain a bachelor 
degree from Peru State College. The 
units taken is the total of: transferred, 
completed, and in-progress course 
credit hours.
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Step 14

Check to make sure the student has met 
the minimum cumulative GPA 
requirement.
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Step 15

Advisors and students need to pay close 
attention to the upper division 
requirements. Students are required to 
complete a minimum of 40 credit hours 
of upper division credit. The total units 
taken is the total of transferred, 
completed and in progress course 
credit hours.

Exception: BAS students have to 
complete a minimum of 20 upper 
division credits.
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Step 16

Students must also complete a 
minimum of 30 credit hours from Peru 
State College, 24 of the last 30 
semester hours must be taken at Peru 
State College.
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Step 17

If a student has successfully completed 
a requirement, Satisfied will be 
displayed next to the requirement.
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Step 18

If a requirement or course is not 
completed, Not Satisfied will be 
displayed.
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Step 19

To Collapse or Expand Select the 
Arrow next to the requirement.
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Step 20

Some requirements have more than one 
course that will satisfy them. The 
system is defaulted to display 10 
courses. To display the full list, Select 
View All.
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Step 21

After selecting View All, all courses will 
be displayed.
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Step 22

Advisors and students should read over 
all program requirements.
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Step 23

Major/Minor Specific Requirements - 
courses and requirements needed to 
complete the program follow this 
section.
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Step 24

A green circle with a checkmark A green circle with a checkmark  A          green circle with a checkmark
in the status, indicates a course is
Completed.

A yellow diamond in the status, 
indicates a course is In Progress.

If there is nothing in the status, the 
course needs to be completed.
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Step 25

The Elective section displays student's 
elective hours.

The Work Not Applicable to this 
Program section, displays courses that 
a student has completed but do not 
apply towards the degree (CR courses, 
courses with grades that do not meet the 
requirements (F), etc...)
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Step 26

When a student has completed ALL of 
their program requirements, all of the 
requirement groups will Collapse.
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