
Plan Ahead for Academic 
Success



Academic Maps
1. Roadmaps to degree completion
2. Helpful sequence of courses designed by the college
3. Tool to plan for degree progress



Academic Planner

1. Online tool within PeopleSoft (myPSC)
2. Allows you to plan for future semesters
3. Allows students to enroll in classes 

directly from your Planner through a 
link to the Shopping Cart

4. Advisors can view your Academic 
Planner during advising appointments



Navigating the Academic 
Planner



• Log into your myPSC with your NUID
• Select the Degree Audit button on the 

Home page.



• Select plan



Option #1- Browse course catalog



Refer back to your Academic Map



• Select the first letter of the subject name for the 
desired course – for example C from CMIS.

• Select all courses in the subject areas under the letter 
selected by checking the box in front of the Course 
Number

*Remember to review notes regarding when the course is typically offered.



• Once all courses have been selected under the letter 
selected, choose Add to Planner. A message will 
display showing the courses have been added to the 
planner. Continue adding the rest of your courses.



Option #2- Using Academic Requirements



• Scroll down the degree audit to find “Not Satisfied” 
classes. Click the description



• Some requirements have more than 10 courses to 
choose from, select “View All” to display all 
courses.



• Some requirements will allow you to choose from all 
courses in Subject (i.e.  ART, PHIL, etc…). Select 
“View Course List” to look at the courses available. 
May have to select “View All” to see all courses.



• Select Add to Planner once you have selected your 
course



• Message displays showing the course has been 
added to your planner. Select Return to My Academic 
Requirements to finish selecting classes to add to 
your planner.



• Choose the Plan/My Planner tabs to organize your 
planner. Place a checkmark next to the class(es) 
you want to move, choose the term that you want 
to move them to from the drop box. Then select 
“move.”



• Continue moving all courses to terms.



From Planning to 
Enrollment



• Review your planner for the desired 
semester. Select the description of the 
course you want to enroll in.



• Select View Class Sections



• Select term from drop down that you are enrolling in.
• Show Sections



• Scroll down to view sections. Choose Select to 
move the course/section into your shopping cart.



You will receive a confirmation message. There are 2 
options to finish enrolling:
a) by selecting “click here” or
b) by selecting the Enrollment tab on your dashboard 

and selecting the term and following the instructions.

a.

b.



a) Check the box next to the course you want to enroll 
in.



a) cont’d. Choose the Enroll button then Finish Enrolling.



b) Select the term, Checkout and Enroll, place a check 
mark in the classes that are Open, select Enroll 
Selected.



b) cont’d. Read the statement and select “understand”. 
Look for Success or Failure message.
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