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Dear Student,

As you prepare for your life as a Bobcat, know that the accomplished faculty and staff at Peru State are
your partners in this adventure. Our low student to faculty ratio of 20:1 means you will build strong,
lasting relationships with your instructors in an environment that encourages participation, leadership
and achievement.

The world in which we live and the fields in which we work continue to evolve at a fast pace. At Peru
State College, we prepare our students to respond to challenges through relevant coursework,
undergraduate research and professional development. By giving our student the tools needed to think
critically, we ensure that they can compete successfully.

Peru State has a long tradition of academic excellence that we continue to build on with innovative
programs and rigorous coursework - all while keeping the college experience one of the most affordable
in the nation. With 13 undergraduate degrees with 39 options, 22 teaching endorsements, 14 minors, 19
pre-professional programs, eight online programs and two Master’s degrees, there is something for
every interest. But that’s not all. We have spent more than $50 million on the Campus of a Thousand
Oaks over the past 10 years to ensure that our students have access to state-of-the-art technology and
facilities. In addition, more than 40 clubs, organizations and athletic teams keep our campus buzzing
throughout the year.

We are proud that you have chosen to be part of the Peru State College family. Enjoy all of the amenities
of a large university experience in a small, home-town setting where there are boundless opportunities
to engage, inquire, discover and innovate.

Sincerely,
Dr. Dan Hanson
President
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Mission Statement
In educating the individual to the benefit of society, Peru State College cultivates the capacity and

propensity for life-long learning by fostering independent inquiry and promoting the value of knowledge
and discovery. Through innovative undergraduate and graduate programs, Nebraska's first college
continues its commitment to making a vital contribution to the future of the region and the state.

Equal Opportunity Statement

Peru State College is an equal opportunity institution. PSC does not discriminate against any student,
employee or applicant on the basis of race, color, national origin, sex, disability, religion, or age in
employment and education opportunities, including but not limited to admission decisions. The College
has designated an individual to coordinate the College’s nondiscrimination efforts to comply with
regulations implementing Title VI, VII, IX, and Section 504. Inquiries regarding non-discrimination
policies and practices may be directed to Ms. Eulanda Cade, Director of Human Resources, Title VI, VII,
IX Compliance Coordinator, Peru State College, PO Box 10, Peru, NE 68421-0010, Phone: (402) 872-2230,
ecade@peru.edu.

l. Introduction

The Peru State College Student Handbook is distributed to PSC students and available on the web at
http://www.peru.edu under “Current Student — Online Resources” as a guide to current policies,
practices, and activities of the campus. It is not meant to serve as the ultimate authority concerning
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these matters, as Board of Trustees’ policies are updated on a continual basis, and practices and
activities are reassessed periodically. Please refer to the most recent Board Policy online at
www.nscs.edu, and to administrators on campus for clarification of any material found in the Peru State
College Student Handbook. Peru State College reserves the right to update this handbook at any time.

Il. Services and Resources
Academic Calendar

See Back Cover

Advising Services

All students will receive academic advisement concerning their choices of academic disciplines, majors
and course selections. Students who have declared academic majors will be assigned faculty advisors
from the appropriate academic schools. Students who are undeclared will be advised by an undeclared
advisor in the Center for Achievement and Transition Services (CATS). Probationary students will be
advised by a staff member in CATS. Advisor assighment information can be found by logging into
myPSC. All students must meet with their academic advisor prior to registration for each academic
semester. Students are encouraged to refer to their myPSC account, College catalog and the College
website for questions related to their academic programs.

Bookstore

Phone (402) 872-2248
Student Center
http://www.cbamatthews.com/peru/

The Bobcat Bookstore is your place for official Peru State College clothing, textbooks and supplies. Buy
and sell new and used textbooks and purchase software and gifts. The Bobcat Bookstore is the place for
you to obtain the course materials you need — at reasonable prices.

Regular business hours: Monday — Thursday 8:00 am to 4:00 pm and Friday 8:00 am — 3:30 pm

Business Office

Phone (402) 872-2211
Administration, Room 204
www.peru.edu/businessoffice

In the Business Office you can obtain billing information, payment and refund information, pick up
student employment checks, parking permits, and more.

Payment Due Date: The payment deadline for tuition, fees, room and board is two weeks after the
semester/session begins. Students may choose to enroll in our payment plan, which allows up to five
installments throughout the semester. The student or parent must contact the Business Office to
arrange the payment plan or complete paperwork available on the Business Office website. Past due
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accounts will be assessed a late payment fee. For full billing and payment information, please visit the
College website at www.peru.edu/businessoffice/.

Accessing/Paying Bill: Paper billing statements are not mailed to students. Students must access their
billing charges online through myPSC. An electronic billing statement will also be provided for students
in myPSC. On-line credit card payment is available for VISA and MasterCard through myPSC as well.
Discover credit card payment is not available on-line. Please contact the Business Office directly to
make any Discover credit card payments. All students are responsible for keeping the College informed
of their correct current and billing address. You may update your address information through myPSC.
Checks returned to PSC by your bank will result in a $20 returned check charge.

Administrative Withdrawal: Students will be administratively withdrawn from college if:

e The student account balance is not paid in full by the end of the fourth week of the term, or

e The student/parent is not currently paying on a payment plan, or

e The student has not completed the financial aid process in order to receive funds to cover their
account balance.

Campus Assessment Response and Evaluation Team (CARE)

Phone (402) 872-2221
Administration, Room 217
www.peru.edu/care

The Campus Assessment, Response and Evaluation (CARE) Team is charged with assessing
circumstances, enhancing communication and initiating appropriate responses to specific behavioral
problems that may involve threats to the safety and security of campus. The CARE Team is chaired by
the Vice President for Enrollment Management and Student Affairs with members including the Dean of
Student Life, Assistant Director of Residence Life, Director of Assessment and Support, contracted
Counselor, a representative from the Vice President for Academic Affairs and the Human Resources
Director. Other individuals may be asked to participate in meetings based upon the situation.

If a member of the campus community observes any behavior or pattern of behavior that is concerning
and needs to be brought to the attention of the CARE Team for evaluation, individuals should complete
the online referral form on the College website which will be submitted directly to the chair of the team
or individuals can contact the Vice President for Enrollment Management and Student Affairs at
extension 2221 directly. If this is an emergency situation, please contact Campus Security at extension
2411. The Team receives reports of disruptive, problematic or concerning behavior or misconduct,
conducts an investigation, performs a threat assessment, and determines the best mechanisms for
support, intervention, warning/notification, and response to assist the individual referred. The CARE
Team will meet on a regular basis and can be convened by any member of the team at any time to
respond to concerning situations.

Career and Academic Planning Services

(402) 872-2436
CATS, Room 204
www.peru.edu/careerservices
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Career Services, located on the second floor of the Center for Achievement and Transition Services,
offers students career planning assistance. Individual assistance, a resource library, computer
technology and equipment, employment directories, employment search magazines, and major
newspapers are available. The resource library contains information on graduate schools, scholarships,
career choices, job openings, company/employer literature via computer programs, video, audio, and
printed materials.

Services provided by Career Services include:

e academic advising for undeclared students

e resume, cover letter, thank you letter assistance
e interview critique and coaching

e job search guidance

¢ internship information and opportunities

e on-campus recruiting and interviewing

e career planning resources and inventories

e graduate school information

Internship experiences are coordinated through Career Services as well. The Cooperative Education
Internship Program provides students with the opportunity to explore the field of work or gain valuable
work experience while earning academic credit in all majors. The maximum number of internship hours
allowed toward graduation is twelve. Employment occurs in positions which are relevant to a student’s
major or career interest. The program is available to all students including off-campus and non-traditional
students. A flexible registration schedule allows students to enroll through the eight week of each
semester.

First-year students who have completed 15 credit hours and are in good academic standing are eligible to
enroll for exploratory or major-related Cooperative Education Internship experiences. Students may take
internships equal to one to four hours on a credit/no-credit basis. Students who have completed 45 credit
hours and are in good academic standing are eligible to enroll for major or career related Cooperative
Education Internship experiences. Students may take from one (1) to twelve (12) hours and will receive an
academic letter grade.

Transfer students must complete 15 hours of coursework at Peru State College before they are eligible
for a Cooperative Education Internship experience. Please visit Career Services in the Center for
Achievement and Transition Services for more information and assistance in arranging an internship
experience.

Center for Achievement and Transition Services (CATS)

Phone (402) 872-2425
CATS
www.peru.edu/cats

The Center for Achievement and Transition Services is located at the heart of Peru State College’s
“Campus of a Thousand Oaks.” The building, which has stood for over a hundred years, houses a
number of programs geared toward helping students be successful academically, personally, and
professionally. Services provided through CATS, with the exception of testing, are free to students.
Online students can benefit from CATS services as well through online service offerings.


http://www.csc.edu/learningcenter

Advisement Services: Advising for students who have not yet declared a major is provided through the
Career Center, ensuring that student have access to career guidance as well as advice on course
selection. A focus on general studies course work applicable to any PSC bachelor’s degree helps students
explore program areas without taking unnecessary credits. A variety of career exploration resources
combined with guidance in interpreting and applying the information they provide helps students make
informed educational and career choices. The Career Center is located on the top floor of the Center for
Achievement and Transition Services.

Career Services: Career Services, located on the second floor of the Center for Achievement and
Transition Services, offers students career planning assistance. Individual assistance, a resource library,
computer technology and equipment, employment directories, employment search magazines, and
major newspapers are available. The resource library contains information on graduate schools,
scholarships, career choices, job openings, company/employer literature via computer programs, video,
audio, and printed materials.

Disability Services: PSC students who have physical, mental, or learning disabilities are encouraged to
advocate for themselves whenever possible. It is the responsibility of the student to self-disclose his or
her disability to the ADA Services Coordinator at the CATS. The student should present proper
documentation, including a diagnosis by a licensed professional and a list of suggested accommodations.
The Coordinator will work with individual students, faculty members, and area professionals to identify
and implement effective accommodations. The goal is to provide an equal-access learning environment
for all students. Students with facility access concerns should also contact the ADA Services Coordinator
in CATS for assistance. To make an appointment to discuss accommodations, please call 402-872-2440
or visit the CATS. All documentation will be kept confidential and used only for academic purposes.

Early Warning Program: To help students successfully adjust to the academic rigors of college, Peru
State College provides an Early Warning system. Early Warning works by:

¢ Notifying students that their performance in a course is below par so that they may be
motivated to take corrective measures.

e Notifying key staff, advisors, and other faculty members that a student is at risk of failure so that
appropriate guidance and/or intervention may be extended.

The PSC Early Warning System creates a supportive network that helps students bounce back from the
brink of failure. For many students, the transition to college involves a steep learning curve of self-
discipline, time management skills, and the ability to monitor one’s own academic performance. The
PSC Early Warning system signals students that behavioral changes are needed and offers guidance and
support for making those changes.

Faculty participation in the Early Warning system is voluntary and reflects a strong campus commitment
to student success. When a student is reported, he/she receives an Early Warning Notification through
the campus Acornmail (student e-mail) system. Early Warning notifications provide detailed information
from the course instructor as well as general suggestions.

Internship Program: The Cooperative Education Internship Program provides students with the
opportunity to explore the field of work or gain valuable work experience while earning academic credit in
all majors. The maximum number of internship hours allowed toward graduation is twelve. Employment
occurs in positions which are relevant to a student’s major or career interest. The program is available to
all students including off-campus and non-traditional students. A flexible registration schedule allows
students to enroll through the eight week of each semester.




First-year students who have completed 15 credit hours and are in good academic standing are eligible
to enroll for exploratory or major-related Cooperative Education Internship experiences. Students may
take internships equal to one to four hours on a credit/no-credit basis. Students who have completed
45 credit hours and are in good academic standing are eligible to enroll for major or career related
Cooperative Education Internship experiences. Students may take from one (1) to twelve (12) hours and
will receive an academic letter grade.

Transfer students must complete 15 hours of coursework at Peru State College before they are eligible
for a Cooperative Education Internship experience. Please visit Career Services in the Center for
Achievement and Transition Services for more information and assistance in arranging an internship
experience.

Probationary Advising Services: Peru State College provides a structured advising program to help
students on academic probation succeed in their courses and achieve good academic standing. A
probation advisor in the CATS undertakes a professional assessment of the student’s academic situation
and develops an individualized plan to target the specific advising and support needs of the student. To
continue at Peru State College, students who are placed on academic probation must agree to the terms
of the success plan—otherwise known as the Academic Probation Contract—which may include but are
not limited to enrollment restrictions, study skills instruction, personal efficacy instruction, and advisor
meetings. Contracts can be developed in office or via e-mail correspondence.

Students who are on academic probation and fail to meet the requirements of the Academic Probation
Contract may be subject to administrative drop or withdrawal. In the event that a student is
academically suspended following a probationary term and elects to appeal the suspension, the
probation advisor will provide information regarding the student’s compliance with the terms of the
contract for consideration by the appeals committee.

Student Success Services: See Student Success Services section of Student Handbook for more
information.

Testing Services

Accuplacer CPPSC students can, upon request, take the Accuplacer computerized placement tests for
mathematics and/or English without charge. These tests, which are designed to ensure appropriate
course enrollment, can be used for self-assessment and/or to demonstrate readiness for bypassing
developmental courses. To take the Accuplacer, inquire at the CATS.

CAAPPSC administers the Collegiate Assessment of Academic Proficiency (CAAP) test to all on-campus
students during their freshmen and senior years as a means of assessing student academic development
in the areas that comprise general studies. By analyzing students' academic development from the
freshman year to the senior year, the College is able to assess group trends and identify areas for
improvement. Students who surpass national averages are issued certificates of achievement. CAAP
testing arrangements are made through the COLL 101 and COLL 401 courses, and individual results are
distributed by faculty advisors. CAAP Proficiency Requirements: Freshmen who score significantly below
the national freshman mean in any of the CAAP tests will be placed on academic probation and referred
to College personnel to design a personal education plan. Seniors who score significantly below the
national senior mean on any of the CAAP tests will not receive their degree until they successfully
complete a subject-specific seminar for each area of deficiency.

CLEPThe College Level Examination Program (CLEP) provides students the option of earning college
credit without enrolling in college courses. The CLEP examinations measure knowledge of subject areas
taught in many colleges as freshman or sophomore level courses. CLEP provides an opportunity to save



both time and money in earning a college education. It helps you demonstrate the knowledge you have
acquired and provides Peru State College with the information needed to recognize and reward that
knowledge. For more information, inquire at the CATS.

PCATPSC offers a pre-pharmacy program and is an approved testing site for the PCAT, an exam that is
often required for admission into pharmacy school. Registration for the PCAT can be done at http://tpc-
etesting.com/pcat/. For more information, inquire at the CATS.

PPST/PRAXIS$hle Pre-Professional Skills Test (also called the PPST or Praxis 1) is a group of three
standardized tests in math, reading, and writing. All PSC Education majors must successfully pass all
three sections of this test before they can be accepted into the Teacher Education Program.

A paper and pencil version of the PPST is offered at Peru. The computer-based version is offered by
appointment at various locations around the state, but not in Peru. Students may register for either the
paper and pencil version or the computer-based version of the PPST online at www.ets.org/praxis.
Sample questions and addition information about the test are available at the same website. PSC’s
library has a variety of printed and online aids to help students prepare, and the CATS has some
preparation materials for check-out. For more information, inquire at the CATS.

Tutoring Services

Walk-in Lab All PSC students are welcome to use walk-in tutoring weekdays in the CATS during regular
hours and in the library from 6:00 — 9:00 p.m. during the academic year Monday through Thursday. It’s
free, and no appointment is necessary. Each tutor has one or more areas of specialization and can also
provide general assistance with test preparation, research, writing, and study strategies. The tutoring
schedule is available online and is posted in the CATS.

Group TutoringGroup study can help broaden understanding and reinforce learning. Tutor facilitation
of study groups may be available upon request, depending upon tutor availability. To qualify for a group
tutoring assignment, students must first form their own study group of three or more members. Visit
the CATS to request a group tutor assignment.

TRIGSSS Tutoringlembers of Student Success Services can sign up for regular one-on-one tutoring for
any class. SSS also provides supplemental instruction for participants taking MATH 100 and/or ENG 100.

Distance TutoringDistance tutoring is available for PSC online-only students. Peer tutors provide tips
and feedback via e-mail and/or telephone. Find the distance tutoring request form online.

ADA TutoringReasonable accommodations are provided for students with documented disabilities, and
sometimes this includes tutoring. Students who wish to request accommodations must identify
themselves to the Tutorial/ADA Services Coordinator in the CATS and provide documentation of a
disability.

Childcare

Phone (402) 872-7635
Lower level of TJ Majors on the North end of the building
http://www.peru.edu/daycare/

Peru Day Care Center, a non-profit corporation, is housed in the lower level of TJ Majors Hall. It is
licensed by the State of Nebraska and the Nebraska Department of Health and Human Services. Having
this service on our campus is a wonderful benefit to students, faculty, staff, and area citizens. Students
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from the School of Education have the opportunity to enhance their understanding of human
development and early childhood education through their involvement with Peru Day Care Center.

Peru Day Care Center accepts children 6 weeks to 13 years of age. Pre-enrollment is required. Food is
contracted through Peru Dining Services. Drop-ins need to call ahead to check availability of space.
Rates and hours of operation are available on the website.

Computing and Technology

Phone (402) 872-2270
Administration, Room 119

Responsible Network Use Policy:

Peru State College provides and maintains computing and networking resources to be used by students.
Resources available to students include the campus network and general and specialized computer labs
which are to be used for the sharing of knowledge, the creative process, and collaborative work by
students within Peru State College’s educational, research and public service missions.

The guidelines outlined in this handbook are to be followed by all users of the Peru State College
network pertaining to the use of communications facilities, equipment and services offered by Peru
State College, and to ensure compliance with applicable laws, regulations, and policies of the Nebraska
State College System.

Acceptance of any account code (username/password) that provides access to computing resources
and/or to Peru State College information systems shall constitute an agreement on behalf of the user or
any other individual accessing such information to abide and be bound by the provisions of this policy.
Access to Peru State College information systems is a privilege, not a right. Every user is to be
responsible for the integrity of the system, respect the rights of other users, the integrity of the physical
facilities and controls, and all pertinent license and contractual agreements related to the College
systems.

When Peru State College information systems are functioning properly, a user can expect the files and
data he or she generates to be private information, unless the creator of the file or data takes action to
reveal it to others. Users should be aware, however, that no information system is completely secure.
Persons both within and outside the Peru State College System may find ways to access files.
Accordingly, Peru State College cannot and does not guarantee user privacy and users should be
continuously aware of this fact.

Users will make reasonable efforts to safeguard their account codes and passwords. No user may allow
unauthorized persons access to College data, computing or network resources by sharing their
password. When any user terminates his or her relations with the College, his or her username and
password shall be denied further access to College computing resources.

Peru State College is a provider of a means to access information available through electronic
information resources. The College is not a regulator of the content of the information and takes no
responsibility for the content of the information, except for that information the College creates itself
and those acting on its behalf create. Use of computers, software, or other College equipment for
personal or commercial financial gain is strictly prohibited unless specifically authorized by the College.

Personal use of State College information systems, including computing resources and facilities, is to be
for College related purposes. Limited personal use of College information systems is permitted so long
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as such usage conforms to policy, does not interfere with College operations including security of the
system, and network response time, and does not interfere with the ability of other users to use the
system.

All users of Peru State College electronic equipment and facilities are expected to respect the privacy of
other users and their data, and to respect the legal protection provided by copyright and licensing laws
to programs and data. All relevant laws and regulations, including federal copyright laws and federal
privacy laws such as the Family Educational Rights to Privacy Act are to be respected by users.
Downloading, distributing and/or displaying any copyrighted material without permission of the
copyright owner is strictly prohibited per the United States Copyright Act. Refusal to comply with these
provisions and any other Federal, State or local laws that govern any aspects of computer and
telecommunications use may result in denial of access to Peru State College information systems or
other disciplinary action. The College may restrict or prohibit the use of its information systems in
response to complaints presenting evidence of violations of College policies or state or federal laws.
Should a violation or policy abuse occur, the individual who committed the violation shall be personally
liable for his or her actions.

Users are also expected to respect the integrity of computing systems and shall not develop programs
that harass other users or infiltrate a computer or computing system and/or damage or alter the
software components of a computer or computing system.

Although it is the policy of Peru State College not to monitor individual usage of any computing
resources, the College reserves the right to inspect all electronic files or e-mail of any user, without
advance notice or specific permission.

The following uses are considered unacceptable, unauthorized and prohibited:

e Use of the system and any attached network, network device, or network service in a manner
that precludes or significantly hampers its use by others.

e Recreational use of the network shall be prohibited if it significantly hampers the use of the
system by others. The installation or playing of computer entertainment games on Peru State
College equipment is prohibited unless used as instructional tools, as a means of introducing
and motivating students and employees to use new computer systems/applications, and as a
means of helping students and employees develop and improve manual dexterity to efficiently
use the current generation of desktop computers. Games can also be used to illustrate
fundamental concepts of computer science and computer graphic design.

e Use for for-profit activities, for private or personal business, or for any commercial or personal
purpose or advertising is unauthorized unless expressly approved by the College/System Office.

e Totransmit or knowingly receive threatening, obscene or harassing materials, or to use the
State College network for illegal purposes.

e To misrepresent oneself or the College when using the network.

e To use the network to access information or resources unless permission to do so has been
granted by the owners or holders of rights to those resources and information.

Please note that by accessing Peru State College computing resources and facilities you agree to this
policy.
Fair Use:

The Fair Use Guidelines evolved from the Copyright Act of 1976 and were developed for the educational
community. Two tests are needed to determine compliance, Brevity and Spontaneity. Small portions of
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entire works may be used and then only a minimal number of times for a small number of classes and
students.

The Digital Millennium Copyright Act (DMCA):

The DMCA of 1998 regulates international intellectual property, especially ideas committed to digital
media for entertainment. DMCA is highly prescriptive and restrictive and does not incorporate Fair Use
provisions for education. File sharing of copyrighted audio, video or other mediated materials is
prohibited.

Copyright Compliance Policy:

Peru State College recognizes the importance of protecting the rights of authors, artists, performers and
others in their creative works. The College also acknowledges that existing and developing technologies
may facilitate purposeful and inadvertent infringements of copyright. The law extends copyright
protection to works in traditional and electronic media, regardless of whether a copyright notice is
affixed. To provide guidance to faculty, staff and students, Peru State College has adopted this Policy.

It is the responsibility of each student, faculty member and staff member at Peru State College, before
copying a copyrighted work, to seek and obtain the copyright owner's permission to copy the work,
except in the limited circumstances that constitute “fair use” under Section 107 of the Copyright Act, as
interpreted by the “Agreement on Guidelines for Classroom Copying in Not-for-Profit Educational
Institutions” and the “Guidelines for Educational Use of Music” included in House Report No. 94-1476,
the “Guidelines for Motion Picture and Television Off-Air Taping” and the “Fair Use Guidelines for
Educational Multimedia.” “Fair use” includes most instances in which an individual makes a single copy
of a work for private study, private scholarship, or private research.

Peru State College requires each student, faculty member and staff member, to obtain documentation

of publisher, or author permission to copy and distribute or sell course-related materials in all formats.

NOTE: The bookstore will not reproduce study packets for courses unlessittyerhember responsible

for the packet provides to the bookstore manager appropriate documentation of permission to copy the
material.

The College Library contains all needed resources to help determine whether a particular use constitutes
"fair use." The Library Director will assist with requests for permission to use copyrighted works.

Information on computer usage and illegal downloading of files can be found in the Student Handbook
under the Responsible Network Use Policy.

Campus Computer Lab Facilities:

Use is limited to the existing hardware and Computer Services supported software. No additional
hardware or software is to be installed in the campus computer lab environments. Hours of use are
posted. Those using the labs must abide by all Computer Services and PSC policies. Access to the
Internet is available from all general access labs and the majority of department labs.

Internet Accessibility - Residence Halls:

Students may access the Internet and campus network with a wired Ethernet connection directly from
residence hall rooms or utilize the wireless network, Go Blue. Use of the internet by a personal
computer will require a user name and password. Refer to the Responsible Network Use Policy for
additional requirements/restrictions.
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Wireless Accessibility:

Access to the wireless network, GoBlue, is provided to students, employees and registered guests
throughout campus. PSC provided wireless laptops are available for checkout from the Library desk for
use in the Library by students and employees. All users of the wireless network must accept and abide
by the conditions of use which are described at the GoBlue wireless log-in page prior to signing on to the
wireless network..

Electronic Library Resources:

The Peru State College Library provides easy access to an electronic database listing of books and
reference materials available from the state colleges and universities in Nebraska. Access to such
electronic materials can be gained through the Peru State College intranet, including library computers
and computers in College labs. Use of resources outside of the intranet can be provided through
request with the Library.

Email Account:

Peru State College provides limited Internet and computing services to its students, faculty, and staff.
New students will receive a College email account upon registration for classes. All students are
responsible for checking their campus email account and ensuring the account has not met the capacity
limits. This is the primary method the College contacts students regarding important deadlines and
notices, messages from faculty, campus activities, financial aid information, billing statements and more.

Your college-provided student email account is for academic purposes, not for extensive personal use. A
user account at Peru State College is a privilege; it is not a right. Computer Services personnel will
periodically monitor the system and user accounts to maintain system integrity and performance. Your
account may be terminated at any time without notice for violating the Responsible Network Use Policy
or State or Federal law. Information stored on Peru State College computers is the property of the
College.

Counseling Services

Phone: Health Center (402) 872-2229 or Residence Life (402) 872-2246
AWAC, Second Floor in Health Center
www.peru.edu/care

Students sometimes feel the need to seek assistance in dealing with issues whether they are personal,
vocational, educational, or social. A licensed (or provisionally licensed) counselor will be available in the
Health Center at Peru State College one morning per week for student counseling sessions during the
academic year. Services are not available during the summer months. Students will have the
opportunity to attend up to three sessions with the counselor through Peru State College. If additional
sessions are necessary, the counselor will request additional sessions be authorized through the College
for approval through the Vice President for Enroliment Management and Student Affairs. Students
interested in scheduling an appointment while the counselor is on site should do so through the
Residence Life Office located in the Student Center, Room 120. Minimal paperwork will be required in
order to schedule an appointment and students under the age of 19 must have a parent or guardian
signature prior to receiving counseling services. Counseling services are provided by licensed
professionals through a contract with Peru State College.
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Dining Services

(402) 872-2256
Student Center
www.peru.edu/dining

Dining HalHours of Operation
Breakfast 7:15am -9:30 am Monday-Friday
Brunch 11:30 am - 01:00 pm  Saturday-Sunday
Lunch 10:30 am - 01:00 pm  Monday-Thursday
Lunch 11:00 am - 01:00 pm  Friday
Dinner 5:00 pm - 07:00 pm Monday-Thursday
Dinner 5:00 pm - 06:00 pm Friday-Sunday
Bob Inn Hours of Operation
Lunch 11:30am - 02:30 pm  Monday-Thursday
Late Night 9:00 pm - 11:00 pm Sunday-Wednesday
Bobcat Den Hours of Operation
7:30 am to 5:00 pm Monday-Thursday
7:30 am to 3:00 pm Friday
Summer Hours of OperatigrBob Inn Only
11 amto 12:30 pm Monday — Friday

Meal Plan Options: The College offers three meal plan options for students this year. The Unlimited
Meal Plan and the 15-Meal Plan are the two options available for students living in the residence halls.

If interested, commuting students can choose between these two options or a third option of a 5-Meal
Plan which is specifically for commuting students. All students living in the Residence Halls must select
either the Unlimited Meal Plan or the 15-Meal Plan. Meals plans can be changed prior to the first day of
classes each semester. Incoming freshmen must purchase the Unlimited Meal Plan for their first year.

The Unlimited Meal Plan offers students twenty-three (23) meals per week in either the main dining
hall or the Bob Inn. All incoming freshmen must participate in the Unlimited Meal Plan for their first
year at Peru State College.

The 15-Meal Plan offers 15 meals per week in the main dining hall or Bob Inn plus $85 in Bonus Bucks
each semester. For this plan, Bonus Bucks must be used during the semester they are issued or they will
be lost.

The 5-Meal Plan provides students living off-campus (commuters) the option of a meal plan in addition
to the above two options. This meal plan allows students five (5) meals per week in the main dining hall
or Bob Inn.

Transferability: Meal plan participants are allowed to transfer meal value to the Bob Inn during open
hours.
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Student ID Card: Your student identification card is equipped with a magnetic strip that offers you
access to dining services through your meal plan. Your student ID gains you meal service into the dining
hall or transferability in the Bob Inn. In case of a lost student ID, you should report your missing card as
soon as possible to Residence Life at extension 2246. If you do not find your card, you will need to
obtain a new card from the Residence Life Office. There is a $3 charge for card replacement which must
be paid at the Business Office prior to obtaining a new card.

Bonus Bucks: Bonus Bucks can be added to your ID card account or purchased by non-meal plan
participants (commuter, faculty, staff). Bonus Bucks purchased through the Business Office can be used
to purchase meals and snacks for family, friends or to supplement your meal plan so you don't have to
always carry cash. The balance carries over from year to year while you are a student or employee, but
is not reimbursable or transferable.

Dining With a Guest: Do you have friends or family members visiting? They are welcome to enjoy meals
with you in the Dining Hall. Use your bonus dollars to treat a guest to their meal! Guest meals are as
follows (tax is included): Breakfast $4.75; Lunch $5.75; Dinner $5.75

Special Meal Requirements: If you need a sick tray, have a special dietary requirement or need a Grab-n-
Go meal, contact either your hall director or your resident assistant and they will work with you to
accommodate your situation.

Policies and Procedures: So that you are sure to get the most from our services, we request that you
adhere to the following procedures:

e You must present your card to the cashier to use your meal plan or debit points.

e Those without cards will be asked to get a replacement card or use cash to purchase food.

e Please clean up after yourself when finished eating.

e Please do not remove any Dining Hall food, dishes, trays or utensils from the dining area.

e Meal Cards/Plans are non-transferable. Meals or food items cannot be shared with or given to
anyone not using his/her own meal plan.

¢ Do not lend your card to anyone or borrow from someone else.

e If you pay cash, please be sure the receipt is on your tray.

Catering Services: In addition to providing a diverse student-dining program, Creative Dining Services
also manages an impressive catering service. From the simple to the elaborate, a full range of catering
services is available to students, faculty, staff, campus organizations and the public. For more
information contact Dining Services.

Employment Opportunities: If you would like to earn extra income while on campus, a job with Peru
Dining Services may be just what you are looking for as employment. Flexible hours, competitive wages
and the benefits of working on campus are just a few of the perks. Request an application in the Dining
Services Office. Work Study positions may be available.

Disability Services

Phone (402) 872-2440
CATS, Room 102
www.peru.edu/cats/disability.htm

In accordance with Section 504 of the Rehabilitations Act of 1973 and the Americans with Disabilities Act
of 1990, Peru State College is committed to providing learning opportunities for all students so they may
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achieve their academic potential. PSC students who have physical, mental, or learning disabilities are
encouraged to advocate for themselves whenever possible. It is the responsibility of the student to self-
disclose his or her disability to the ADA Services Coordinator at the CATS. The student should present
proper documentation, including a diagnosis by a licensed professional and a list of suggested
accommodations. The Coordinator will work with individual students, faculty members, and area
professionals to identify and implement effective accommodations. The goal is to provide an equal-
access learning environment for all students. Students with concerns regarding access to any College
facilities should also contact the ADA Services Coordinator in CATS for assistance. All documentation
will be kept confidential and used only for academic purposes.

Financial Aid

(402) 872-2228
Administration, Room 204
www.peru.edu/financialaid

Peru State College participates in federal and state financial aid programs. For information related to
the exact programs of participation, please see the Financial Aid Office or visit their website.

The Financial Aid Office is available to assist students in reaching their educational goals with the
financial programs available. The Financial Aid office provides personalized, quality service in an
accurate, timely and equitable manner, in a way that also complements PSC's recruitment and retention
efforts. Information about FAFSA, scholarships, student employment, and other information can be
found at the Financial Aid website listed above.

The Free Application for Federal Student Aid (FAFSA) determines your eligibility for Federal aid and can
be completed as early as January 1* each year. It is highly recommended to complete the FAFSA after
you file your Federal tax return. The FAFSA is an on-line application and the results from your
application will be electronically sent to the college(s) that you list. Returning students need to file your
FAFSA renewal on-line. If you log on to www.peru.edu, under Current Students or Future Students, click
on Financial Aid, then click on Applying for Aid and you will find a link to the FAFSA website. All other
PSC Financial Aid Forms are available in the To Do List on myPSC.

Completing your financial aid file will result in your financial aid award package. Once notified of your
awards, they will be available to view on-line at myPSC from the Peru homepage at www.peru.edu.
Your priority file completion date should be no later than June 30™; this allows your financial aid funds
to post to your student account in time to meet the fall payment deadline. For completion dates after
June 30th, financial aid funds are not guaranteed to be received prior to the fall payment deadline.
Please note: pending financial aid does not extend your payment deadline and late fees will be applied
to accounts past due.

Both need and non-need based financial aid is available for undergraduate and graduate students. A
variety of scholarships are also available. All students must maintain satisfactory academic progress to
remain eligible for financial aid. A copy of this policy is available in the Financial Aid Office or online at
http://www.peru.edu/financialaid/sap.htm. It is also posted on the PSC webpage. For detailed
information on financial aid, contact the Financial Aid Office at 872-2228.
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Health Services

(402) 872-2229
AWAC Second Floor
www.peru.edu/healthcenter

The College maintains a Health Center in the Al Wheeler Activity Center. Students may visit the nurse
and/or certified medical assistant at the Health Center during regularly scheduled office hours or make
an appointment to see a doctor on Tuesdays or Thursdays. The Auburn Family Health Center provides
medical care to students, faculty/staff and members of the local community two afternoons per week.
Some non-prescription drugs, first aid, and primary care are administered at the Health Center. The
College’s responsibility for medical expenses is limited to these services. Students with known serious
medical conditions (diabetes, asthma, etc.) should wear medic-alert identification, and notify Student
Health at the first sign of any medical imbalance.

Call Care is a service provided to residents of Southeast Nebraska. It is a toll-free number to call and you
are allowed to speak to a registered nurse with any questions you might have outside the Health Center
operational hours. Call 1-866-242-2824 for 24-hour assistance.

The College does not insure students for health care. The College works with a private vendor to offer
optional student health insurance. This optional policy is to provide basic health insurance at an
economical rate. Please see the brochures available online at www.peru.edu/residencelife/student-
insurance.htm. Students who wish to participate in intercollegiate athletics must be enrolled in a health
insurance plan. The College provides secondary insurance (excess) accident coverage for intercollegiate
athletics. Students who wish to participate in intercollegiate athletics must be certified each season as
physically fit by a physician before beginning their sport.

Public Health Services The College provides space at the Health Center for two medical clinics for the
benefit of the community and the College.

Family Planning Clinic provides pap smears, testing for sexually transmitted infections, pregnancy, and
counseling on family planning. This clinic is held monthly.

Well Child Clinic is sponsored by the Nemaha County Health Department. A clinic is held several times
each month, which is available to any child regardless of residence or income. Physicals and
immunizations are given for a minimal charge for patients under 22 years of age.

Identification cards

Phone (402) 872-2246
Student Center, Room 120

Any student taking at least one on-campus class must have a student ID card. The ID card is a lifetime
card. New students will receive a card during summer orientation. If you do not receive your card at
during this time, proceed to the Residence Life Office in the Student Center to receive your Student ID
card.
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A student needing a replacement card should go to the Business Office to pay for his/her replacement
card ($3 fee). The Business office staff will direct you to the Residence Life Office to get your
replacement ID.

A student should carry his/her ID card at all times and be prepared to surrender the ID card to College
staff for identification purposes upon request. Cards are not transferable and should not be defaced in
any way as this will invalidate the card requiring the student to purchase a new card.

Besides purposes of official identification, your ID card allows you to check out materials at the library.
If you have a meal plan, you will present your card at the cafeteria for each meal. It can also be used to
receive free or reduced admission to home athletic events, theatre events, concerts, dances and movies.

International Student Services

International Students are admitted through the Office of Admission. The International Student Advisor
is located in the Student Records Office on the first floor of the Administration Building. The
International Student Advisor assists students in adjusting to life in the United States and with other
problems or special needs of International Students.

Library

Phone (402) 872-2311
library@peru.edu
www.peru.edu/library

The Library provides information services to the College community and Nebraska residents. The Library
houses books, journals and magazines, curriculum materials, video and audiotapes, CDs, DVDs, and
newspapers. Many books and most journal and newspaper items in the collection are available in
electronic format only. The Library also offers several subject matter databases in all relevant disciplines
that can often be accessed from off-campus. All necessary equipment is readily available for your use.
There are also special collections relevant to the study of southeast Nebraska. Our catalog is at
http://library.nscs.edu. The hours of the Library can be found on the Library website listed above.

The library is a place for quiet contemplation and study. Disruptive behaviors or destructiveness of any
sort will not be tolerated. Individuals engaging in disruptive behaviors or destructiveness will be warned
once, then asked to leave for the day if the problem persists, or another behavior becomes problematic.
An individual who is asked to leave the library on a second occasion in a semester will lose library
privileges until the individual meets the Vice President for Enrollment Management and Student Affairs
to develop strategies for compliance. Individuals being asked to leave the library for a third time in a
semester will lose library privileges for the remainder of the semester. Individuals may also be
subjective to College disciplinary policy and sanctions.

Lost and Found

Lost and found is offered at the College Security Office. The Office is located in the Campus Services
Building, Room 228.
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Mail Service (Post Office/Mail Room)

Phone (402) 872-3815
Campus Services Building

All students living in the residence hall have a mail box provided in the Student Center. Mail is delivered
daily to the mailboxes. Students will be notified if they have a package(s) which must then be picked up
by the student in the mail room in the Campus Services building. Stamps can be purchased through the
mail room on campus. The U.S. Post Office is located in downtown Peru.

Publications

Peru State Times
Phone (402) 872-2260
A.V. Larson Building

The Peru StateTimesis a student newspaper published with the assistance of the School of Arts and
Sciences. The Peru Statélimesis published four (4) times per semester. Please contact Kristi Nies,
Timesadvisor, at (402) 872- 2281 if you’re interested in becoming involved with the College newspaper.

Student Records

Phone (402) 872-2226
Administration, Room 108
www.peru.edu/studentrecords

Services offered by the Student Record’s Office include registering for classes, changes in course
schedules and/or withdrawing from classes, transcript audits, graduation regulations, and transcript
requests. For further information about the Student Record’s Office, please access the website listed
above.

Safety and Security

Phone (402) 872-2411
Campus Services
www.peru.edu/security

In the College setting, as in society at large, the safety and security of persons and property are
everyone's responsibility. At Peru State College security services are provided through the College's
security personnel and are in place 24 hours a day, 7 days a week while classes are in session. Although
security services are a key element regarding campus safety, all faculty, staff members and students
need to lend their help and assistance if we are to deal effectively with safety at Peru State College.

The College has implemented many programs and services to assist in making the campus as safe as
possible. Members of the campus community can further reduce risk by considering at all times their
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own personal safety and taking the necessary precautions. Because Peru State College is concerned for
the safety of the campus community, the following safety tips have been developed:

e Be mindful of your surroundings

e Report any suspicious activity

e Look out for one another

e Keep your room and valuables locked securely

e Lock your vehicle

e Always have your keys in your hand ready to unlock the car door or door to your residence

e Never get into your vehicle without first determining that no one is hiding in it

e |If you feel concerned about your safety when walking to your car or from a building, you may
call Campus Security for an escort

e Stay in the company of others and don’t isolate yourself particularly when walking to an from
buildings

Contact Campus Security at 872-2411 or a Resident Assistant to report safety concerns. In case of
emergencies, please dial 9-911 (from on-campus phone) or 911 (from off-campus phone).

Crimes and potential criminal actions and other emergencies on campus should be reported
immediately to Campus Security (872-2411) by any student, faculty, or staff member. If necessary,
investigations may be carried out in conjunction with law enforcement external to the campus.

Crime Prevention Programs: In accordance with the Jeanne Clery Disclosure of Campus Security Policy
and Campus Crime Statistics Act of 1990, 20 U.S.C. 1092, Peru State College annually compiles and
releases information regarding crime statistics and policies to prospective students, prospective
employees, current students and employees upon request, and the U.S. Dept. of Education. Crime
statistics for the PSC campus, certain non-campus properties, and certain public property areas, which
have been reported to the Campus Security authorities for the most recent three calendar years, are
disclosed online at www.peru.edu/security.html.

Campus Security authorities are those officials to whom reports should be submitted for the purpose of
making timely warnings and the annual statistical disclosure. PSC authorities include Campus Security,
Vice President for Enrollment Management and Student Affairs, Dean of Student Life, and residence hall
staff.

Security patrols of campus buildings and grounds are carried out regularly. During evening hours
campus Security Officers are in radio contact with residence hall staff members should there be any
security needs in the residence halls. Anyone having a security question or wishing to report a security
concern should contact the campus Security Office at (402) 872-2411.

Student Employment

Students seeking part-time employment (work-study) at PSC may apply at the Financial Aid Office. The
flexibility of the hours and specific hours vary with each position. Federal Work-Study Program positions
are open only to students who have applied for financial aid and received notice of eligibility for the
Federal Work-Study Program. All matters relating to student work-study positions are handled through
the Financial Aid Office in the Administration Building. Students may contact the Financial Aid Office at
(402) 872-2228 for more information.
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The College also offers Harding Work Stipend positions available in various offices throughout campus.
For information on these positions, please contact the Vice President for Enrollment Management and
Student Affairs, located in the Administration Building, Room 217 or at (402) 872-2221.

Dining services also offers employment opportunities for students. Applications may be secured at the
Dining Services office in the Student Center. For other off-campus employment opportunities, check
with the Career Services area on the 2™ floor of CATS.

Student Success Services

Phone (402) 872-2345
CATS, Room 007
www.peru.edu/cats/trio-sss/

The TRiO-Student Success Services (SSS) project at Peru State College is committed to increasing the
retention and graduation rates of low income and first generation college students and individuals with
disabilities. By providing a supportive network of intensive individualized services, proactive peer
leadership, and facilitative campus connections, the project helps bridge gaps in experience and bolsters
academic success. Services include academic monitoring and support, individualized tutoring, peer
mentoring, and cultural enrichment activities. Staff members provide professional assistance for
improving study skills, securing financial aid, exploring career options, and preparing for employment
and/or graduate school. Participants also enjoy opportunities for leadership and employment as peer
mentors and tutors as well as the camaraderie of a supportive community of learners. Members of
Student Success Services can sign up for regular one-on-one tutoring for any class. SSS also provides
supplemental instruction for participants taking MATH 100 and/or ENG 100.

Application to participate in SSS is voluntary, and admittance is based on federal eligibility criteria and
availability of openings. For more information, please inquire at the Center for Achievement and
Transition Services.

Veteran Services

Phone (402) 872-2226
Administration, Room 108
www.peru.edu/studentrecords/va services.htm

The Veterans Affairs Office is available to veterans to answer questions and provide assistance to
veterans wishing to enroll for their benefits. All veterans wishing to receive their benefits must complete
an application for Department of Veteran Affairs benefits. Forms or directions to do this via the web,
and eligibility requirements can be obtained through this office. Please call or e-mail to set up an
appointment with the Assistant Director of Student Records.
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1. Student Activities and Organizations
Athletics

(402) 872-2350
AWAC Second Floor
www.peru.edu/athletics

Peru State College offers a well-rounded athletic program for the benefit of both the student body and
the general public. Nicknamed the Bobcats, PSC’s athletic teams compete as members of the National
Association of Intercollegiate Athletics (NAIA) and follow the rules of that association. The
intercollegiate athletics program at PSC includes the following sports: Baseball, Men’s and Women's
Basketball, Cheerleading, Women’s Cross Country, Football, Women’s Golf, Softball, and Women's
Volleyball.

Game schedules are available in the Athletic Department and on the College website. PSC students who
have paid the Student Event Fee each semester are eligible for free admission to all home games.

Intramural Sports

Phone (402) 872-2252
Student Center

The Intramural program allows participants to join teams or compete individually in meets, leagues and
tournaments according to specific schedules. This competition involves prearranged facilities,
equipment, supervision, officials and usually recognition through awards and publicity.

Campus Activities Board (CAB)

Phone (402) 872-2329
Student Center
www.peru.edu/student activities/cab.htm

Campus Activities Board is the central agency to provide and assist with co-curricular fun, educational
and diverse programs for the benefit of PSC students. It develops sound student leadership through
planning and executing co-curricular activities.

Student Clubs and Organizations

Phone (402) 872-2252
Student Activities Office
www.peru.edu/student_activities

Want to have fun, learn new things and meet new people? There are over 40 student clubs at Peru State
College. For a complete list of all student clubs and organizations, please access the website listed
above. If you are interested in forming a new club or organization, please check out Board of Trustees
Policy 3350 Student Organizations at www.nscs.edu for additional information.
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Student Center

Offices located in the Student Center:
e Bobcat Bookstore
e BoblInn
e Campus Activities Board (CAB)
e Conferencing Services
e Dean of Student Life
e Dining Services
¢ Game Room
e Intramurals
e Residence Life
e Student Activities
e Student Lounge
e Student Senate

Fitness Center
AWAC, lower level

The Fitness Center is a new facility located in the AWAC along the North side of the building and is open
to all students, faculty and staff along with the external community for a monthly fee. The Fitness
Center houses weight training equipment, weight machines, free weights, floor exercise space, and
cardiovascular machines including treadmills, elliptical machines, and stationary bikes. Additionally, a
classroom on the west side of the gymnasium (formerly weight room) provides a space for fitness
classes to be offered. The hours of operation will be posted in the AWAC and communicated to campus
each semester via email. During times without supervision, the free weight section of the facility will be
unavailable.

Student Government (Student Senate)

Phone (402) 872-2329

Student Center
studentsenate@acornmail.peru.edu
www.peru.edu/student activities/senate.htm

The Student Senate focuses on the interests and opinions of the students in regard to the operation of
the College. The Senate consists of a 24-member panel (listed below), elected by the student body, to
serve along with a Board of Trustee Representative (appointed by the Nebraska Governor) and the
Student Body President. The Senate has voting members on the Library Committee and Teacher
Education Committee.

The Student Senate positions include: president, vice president, ten senators-at-large, two commuter
representatives, two nontraditional representatives, two representatives from the freshman class, and
one representative from each occupied residence hall. These include Morgan, Delzell,

24


http://www.peru.edu/student_activities/senate.htm

Clayburn/Mathews, Nicholas/Pate, Davidson/Palmer and Oak Hill. Information on the committees
within the Senate is available from the Student Senate office located in the Student Center.

V. Residence Hall Policies/Guidelines

(402) 872-2246
residencelife@peru.edu
www.peru.edu/residencelife

Living in a residence hall exposes students to a living-learning environment that strives to assist students
with their academic and personal development. Residence hall living affords students considerable
freedom. Student staff members (RAs) supervise and assist students with educational and social
programs, augmenting the academic program. These programs provide assistance that may be needed
to adjust to college life.

Peru State offers a variety of living accommodations from which students may choose. Students are
responsible for supplying their own linen and bedding, including pillows and mattress pads. The lower
level of each hall is equipped with washers and dryers, and recreational equipment such as pool tables
and ping-pong tables. There are microwaves in every hall.

The terms of the housing contract are binding for one academic school year. Failure to maintain the
contract is considered a willful violation of the contract and obligates the student for the housing fees
for the remainder of the contract period. The contract can only be canceled without financial obligation
for the following reasons: medical, marriage, withdrawal from college, student teaching, graduation, or
unforeseen financial hardship and verification must be supplied related to the reason. Requests must
be submitted to the Dean of Student Life.

All unmarried first and second year students must live in College residence halls while enrolled for
classes at Peru State College; however, this requirement shall not apply to those undergraduates who:

e Have reached junior status (60 or more credits) prior to registering for fall or spring semester; or
have lived on campus for two years; or

e Are 21 years of age or older on or before the first day of the fall or spring semester; or

e Are residing at home with their parent(s) or legal guardian(s), within a 50-mile radius of Peru; or

e Are veterans who qualify for veteran’s benefits by virtue of active service in the armed forces; or

e Are enrolled with eight credit hours or less per semester.

Conduct: Anyone living in College housing, or visiting it, student or non-student, is expected to abide by
all College regulations and those established for that particular hall. In addition to the College Code of
Conduct found in Board Policy 3100, regulations are designed to enhance the two basic principles of
residence hall living: 1) consideration for others and 2) respect for property.

Policies:

The Student Handbook and the College Catalog are integral parts of the Student Housing Contract. Any
changes in the rules and regulations may be made by the College during the term of the contract, with
changes being published in advance. However, implementation of these changes may be immediate if
the health and safety of people are affected by a delay. Please refer to your Student Housing Contract
for a complete list of requirements and regulations for student housing. A few of the policies include:
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Alcohol/Drugs: Alcohol and drugs, including containers or paraphernalia, are not allowed on College
property. Residents who do not wish to be held accountable for a violation of policy should immediately
leave the room/area in which these items are present. For more details, please review Alcohol and Drug
Policy in Section VI Code of Condueif the Student Handbook.

Decorations: Decorations on the outside of your room door are prohibited. During the holiday season,
the only trees allowed are artificial trees less than three feet tall.

False Reporting: Reporting a false fire alarm by pulling an alarm box or through a telephone call, or
tampering with alarm equipment, in addition to being a state and local law violation, is interpreted as a
disregard for the safety and rights of others. Violations of this nature will result in disciplinary action,
possibly suspension from Peru State College, and civil action.

Fire Extinguishers: There are fire extinguishers located on every floor of each residence hall on campus.
Extinguishers are to be used only in case of a fire emergency. A staff member should be notified if it has
been necessary to use an extinguisher, regardless of the cause. Unnecessary use or misuse of a fire
extinguisher will result in disciplinary action.

Fire Hazards: Candles, candle warmers, halogen lamps, incense, coffeemakers, hot pots and hot plates,
as well as any items with open flames or open elements are not allowed. Personal charcoal or gas grills
are not allowed, nor are flammable grill items such as gas, charcoal, gas canisters, or George Foreman
grills.

Furniture and Equipment: No structural changes, additions, attachments, transfers, or change of
furniture are allowed.

lllegal/Stolen ltems: lllegal items or items believed to be stolen such as city, state, or College property
may be confiscated from your room or apartment. Street or highway signs, if purchased, must have the
store receipt taped to the back.

Littering/Trash: All residence halls have dumpsters nearby to properly dispose of trash. Residents
should not throw trash out of the windows, sweep trash into hallways, or put trash bags full of garbage
in the hallways. Residents who leave trash in areas other than the inside of a designated trash dumpster
will be assessed a fee of at least $10 for each occurrence (may double for re-occurrence).

Lofts/Bunk Beds: The option to have bunk beds is possible with current beds in residence halls.
Therefore, lofts are not permitted. If you wish to bunk your beds in a room, contact your Resident
Assistant to receive the pins necessary to do so. The College will not assume responsibility for any injury
incurred due to the bunking of beds. Residents should only bunk their beds in the appropriate manner.
“Stacking” beds on other furniture or structures is a safety hazard and not permitted.

Lost Key(s): A lost key should be reported immediately to your Resident Assistant or Residence Halls
Director. You will be charged for any lost keys and a lock change ($25 for a room key, $25 for a mail key,
and $100 for a late key). Duplication of College keys is a state crime and will be treated in such a
manner. Possession of College keys not issued to you is not allowed.

Microwave Ovens: Microwave ovens are not allowed in rooms/apartments because our current wiring
cannot handle the electricity drain and the circuit breaker flips for several rooms. However, microfridges
are allowed.

Noise Policy: Noise made in one room should not be heard in any other room. Noise is defined as any
conversation or audio equipment that can be heard distinctly in another room. Hallways and public
areas should always be quiet. Speakers may not be placed so that music is played out windows.

26



Pets: Only small fish that live underwater are allowed in 10 gallon or less tanks. Pets are not allowed
inside the hall for visits or any period of time. The only exception is working dogs for physically
challenged individuals. The resident understands and accepts that there may be a substantial restitution
fee and termination if a pet is found in their room/apartment.

Personal Property: The College does not assume responsibility for lost, stolen, or damaged articles.
Students are urged to mark all personal items with permanent identification, to avoid leaving valuables
and large sums of money in unlocked rooms, and to lock rooms during any absence. All losses should be
reported immediately to the appropriate Resident Director or the Office of Residence Life.

Quiet Hours: Study/quiet hours are 10 pm to 9 am Sundays—Thursdays and midnight to 9 am Fridays and
Saturdays. Quiet hours are times when no noise should be heard in the halls. This includes disturbing
those residents above and below you, as well as your neighbors around you. Attempts should be made
to lower TV volumes, telephone conversations, group discussions, etc. Everyone in a residential living
community is responsible for the enforcement of study/quiet hours. Signs with the hours will be posted
throughout the residence halls.

Refrigerators: Refrigerators are permitted in the halls only if they are 4.0 cubic feet or smaller.
Refrigerators may be checked by hall staff if there is reason to believe they may contain alcohol.

Room Entry: The College reserves the right to inspect residence hall rooms under certain circumstances.
The room may be entered without permission in case of emergency (i.e. a person’s health or safety is
believed to be at risk), officially announced inspections, for the upkeep of the physical facilities and a
community atmosphere (i.e. if your alarm is going off when you are gone and is disturbing others, staff
may enter to turn it off) or if there is reason to believe that a law or College regulation is being violated.
In all other instances, entry will occur only with permission of the student.

Safety: For safety reasons, bicycles, mopeds, motorized scooters (with the exception for a disability),
skates, skateboards, roller-blades and motorcycles are not to be used in the residence halls. Bicycles
cannot be stored in rooms or any other location inside the building. Roller-blades must be taken off
before entering the hall. All common areas should remain clear of obstructions. Obstructions consist of,
but are not limited to, boxes, trash, furniture, or any other item, playing any kind of ball sport, hacky
sack, hockey, water guns or balloons, and any other activity other than walking.

Smoking: Smoking is not allowed inside any College building including residence halls/apartments.
Individuals who choose to smoke must do so at least 10 feet from building entrances and dispose of the
cigarette butts in appropriate containers.

Visitation and Guests: The rights of a roommate or suitemate ALWAYS supersede those of a guest.
Permission to have a guest must be obtained from your roommate/suitemates prior to the guest’s
arrival. Residents are responsible for all of their guest’s activities and actions while on College grounds.

Centennial Complex: Visitation is allowed 24 hours per day with the approval of your roommate
and suitemates. Visitors who wish to sleep in a room overnight may do so on Friday and
Saturday evenings with the approval of your roommate/suitemates prior to your guest’s arrival.
Each guest must register with the Residence Halls Director or Senior RA upon arrival. Any
exceptions to the overnight policy must be approved by the Residence Halls Director in advance.

Delzell and Morgan Halls: Visitors are allowed from 9 am-midnight Monday-Thursdays and 9 am
Friday through midnight Sunday. Visitors must follow the posted hall escort policy. Visitors who
wish to sleep in a room overnight may do so on Friday and Saturday evenings with the approval
of your roommate/suitemates prior to the guest’s arrival. Each guest must register with the RA
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on-duty upon arrival. Any exceptions to the overnight policy must be approved by the Residence
Halls Director in advance.

Oak Hill: Visitation and overnight guests are allowed 24 hours per day with the approval of any
other residents who pay rent to the College for the apartment. Only residents assigned to a
room/apartment are allowed to live there and keep their belongings in that room. The presence
of someone else’s clothing, toiletries, etc. can be interpreted as cohabitation and is subject to
disciplinary action and housing fees.

Weapons/Explosives/Fireworks: Possession or use of firearms, explosives, or weapons of any description
is prohibited in the halls

Weight Equipment: Only vinyl coated dumbbells of less than 20 pounds are allowed in the halls. All
other weight sets or exercise benches are not allowed.

V. Rights and Responsibilities
Administrative Withdrawal
Students will be administratively withdrawn from college if:

e The student account balance is not paid in full by the end of the fourth week of the term, or

e The student/parent is not currently paying on a payment plan, or

e The student has not completed the financial aid process in order to receive funds to cover their
account balance.

Educational Community

All members of the academic community have the responsibility to create and support an educational
environment which will achieve the basic purposes of an institution of higher learning. Each member of
the community should be treated with respect and dignity. Each has the right to learn which imposes a
duty not to infringe upon the rights of others.

The academic community environment is designed to encourage a variety of thoughts, behaviors, and
values within the educational goals of the community. An important aspect of the community is the
recognition of differences between individuals. In all instances, including informal College activities and
associations, each individual should be treated in a fair and unbiased manner. Each member of the
academic community shall actively encourage practices that insure that all persons are welcome at the
Colleges and are extended all the privileges of the academic community to which they are entitled.

Student Rights

Freedom of Expression

Students have the right of expression in the classroom and the responsibility to learn from the course of
study according to the standards of performance established by the faculty. Student behavior in a
classroom should contribute to the learning process.

Instructional and Grading Procedures
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The faculty determines the character of courses which includes content and instructional and grading
procedures. Students have the right to be informed at the beginning of each course of the nature of the
course, course expectation, evaluation standards, and the grading system.

Each student has the right to a course grade based upon a sound academic evaluation and upon a
specified grading procedure. A student has the right to receive upon request a clarification of the grade
received. The faculty of each department, school, or program shall provide a committee to consider the
appeal of those cases in which a student feels the performance evaluation exhibited prejudice or bias
and was based on factors other than student performance,. Colleges shall provide standing committees
to consider cases in which the student or faculty member chooses to appeal the initial decision. Any of
these committees shall have the authority to recommend, to the Vice President responsible for
Academic Affairs, changes in the grade based upon its findings.

Faculty-Student Consultation

Faculty should be available on a regular basis for consultation with students. Students may ask for an
evaluation of their performance during the progress of a course. If a student conveys information of a
confidential nature to a member of the faculty, this confidence should be respected.

Student Evaluation of Instruction

Students can contribute significantly to the evaluation of instruction. The faculty has the obligation to
solicit students' evaluation of their educational efforts and to make changes in accordance with their
best judgment. To assist the faculty in the task of providing the best possible education, students should
express their reactions and opinions about quality and relevancy of the instruction to the department or
College involved. Each College should establish a standing procedure through which student evaluations
can be expressed.

Rights and Responsibilities in Other Instructional Settings:

Freedom of Expression

The acquisition, understanding, and interpreting of knowledge can be facilitated by the study and
evaluation of controversial issues and positions. Free expression in the academic community shall not
be abridged by special restrictions or censorship on publications, speakers or broadcasting. Any student
group shall be allowed to invite and hear any person of its own choosing. Those procedures required by
the institution before a guest speaker appears on campus should insure orderly scheduling of facilities
and adequate preparation for the event. The event should be conducted in a manner appropriate to an
academic community. The institutional control of College facilities should not be used as a device of
censorship.

It should be made clear to the academic and larger communities that sponsorship of events and
speakers does not necessarily imply approval or endorsement of the views or actions by either the
sponsoring group or the College. Participation in the exchange of ideas through these media is a normal
expectation of the academic community. See Board of Trustees Policy 3250 Student Rights and
Responsibilities

Student Organizations

Each of the Colleges shall have structured student organizations, including an organized student
government, which shall be recognized as the principal entity for student participation in the decision-
making process of the College.
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Students shall be encouraged to participate in the student organizations. All organizations shall have a
faculty/staff advisor and a constitution which must be approved by the appropriate College entity.

All applicable state and federal laws and regulations, Board policies and College rules shall be followed
in the operation of all student organizations. At no time will membership requirements or an
organization’s activities violate the College’s non-discrimination policy.

Student organizations wishing to enter into agreements or contracts with persons, corporations or
organizations external to the College community must have approval by the College chief business
officer, or his or her designee, prior to entering into such an agreement or contract in order to reduce
the risk of legal liability for the College and the Board of Trustees. See Board of Trustees Policy 33Q0
Student Organizations

Right to Due Process

It is the policy of the Board to grant procedural due process to students accused of misconduct under
the terms of Board Policy 3100. Regarding allegations of academic dishonesty; grade appeals; failure to
pay a financial obligation; or, academic performance, achievement, probation and suspension each
College will devise its own adjudication procedures. However, for allegations of misconduct identified in
Policy 3100 that may result in disciplinary sanctions, the due process procedures outlined in Board Policy
3200 shall be followed. See Board of Trustees Policy 3200 Due Process; Students

Procedure

1. The student shall be notified in writing by an appropriate College official that he/she is accused
of misconduct. The student shall be made aware of grounds which would justify such action by
way of the student handbook or other published College regulation.

2. The student shall be notified that he/she may elect one of three courses of action.
a. The student may admit the alleged violation and request, in writing, that the
administrative officer take whatever action seems appropriate.
b. The student may admit the alleged violation in writing and request a hearing before the
appropriate hearing panel designated by the College.
c. The student may deny the alleged violation, in which case, the administrative officer
shall refer him/her to the appropriate hearing panel designated by the College.
3. Under option 2a noted above, the College may address the alleged misconduct without

providing further due process. The student's decision can be binding, if freely and knowingly
made, even though suspension, expulsion or the imposition of a stigmatizing sanction might
result. Students should be advised in writing of all risks associated with any waiver of due
process rights and provided a reasonable amount of time to consider their decision and to
confer with a family member or advisor.

4, If the student selects either option 2b or 2c as noted above, a hearing shall be conducted in
accordance with the following procedure within ten (10 class days, unless the student requests
an extension in writing, which shall not be unreasonably denied. Students studying abroad shall
be under the direction of the accompanying College official until his/her return to campus, at
which time, if needed, the due process procedures will commence.

a. Prior to the hearing, the student shall be entitled to the following:
1. Written notification of the time and place of the hearing with reasonable time
allowed for grievant to prepare a presentation and defense.
2. A written statement of the allegations (incident or behavior) with sufficient
particularity so that the student may prepare his/her defense.
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3. The grounds which would justify disciplinary action cited in the student handbook or
Board Policy and the possible sanctions that may be imposed.

4. Written notification of the names of the witnesses who are directly responsible for
having reported the allegations, or, if there are no such witnesses, written
notification of how the allegations came to the hearing panel's attention, and

5. A copy of all documentary evidence to go before the hearing panel.

b. The student shall be entitled to appear in person before the hearing panel, and may call
witnesses in his/her behalf. If the student does not appear before the hearing panel,
the hearing shall be held in his/her absence.

c. The student shall be entitled to be accompanied by a person of his or her own choosing
from the College community to assist in the proceedings or by counsel at the student's
expense. An attorney or advisor, if present at the request of the student, may be
present to counsel the student, but may not directly participate in the hearing by
making oral presentation or arguments, examine or cross-examine a witness, or object
to testimony of a witness or to introduction of other evidence.

d. The student shall be entitled to ask questions of the hearing panel or any witnesses.
e. The student shall be entitled to an expeditious hearing of the case.
f. The student shall be able to request that the hearing be either open or closed to the

public. This request shall be made to the chair of the hearing panel.

A record of the hearing will be kept by the hearing panel.

The student shall be entitled to an explanation in writing of the reasons for any
decisions rendered against him/her and the discipline imposed, and shall be given
access to the hearing panel's decision for his/her personal records.

The hearing panel designated by the College shall be composed of College administrators,
faculty, staff, and/or students. Such selection shall be at the approval of the President or
designated Vice President. Individuals serving on this panel need not be disqualified because
they have superficial knowledge of the background of the case, or because they may know the
participants. The basic test shall be whether or not the panelist can judge the case fairly,
without bias or prejudice, and solely on the evidence presented.

The hearing panel shall be the decision-making body acting independent of the campus
administrator of last appeal.

Technical rules of evidence or procedure need not be employed in hearing proceedings. A
student's misconduct shall be determined by a preponderance of the evidence. Hearing
decisions need not be unanimous. A simple majority vote shall be sufficient. Hearsay evidence
is not required to be excluded, but a finding of misconduct on hearsay evidence alone is not
appropriate in hearings, including a serious disciplinary case such as suspension or expulsion.
Members of the hearing panel shall have the opportunity to examine the case file beforehand,
and to question the accused and witnesses at the hearing.

The student shall be notified of his/her right to appeal the decisions of the hearing panel to the
College President, who has final authority. Should the student appeal, any action assessed by
the hearing panel shall be suspended until acted upon by the College President. Appeals of the
President’s decision may be submitted to the Chancellor but shall be limited to allegations that
fair procedural process has not been provided in accordance with Board Policy 3200.

> @

In the event that a concurrent civil or criminal action for the same behavior which forms the basis of
misconduct allegations under the provisions of this policy is in progress, the accused student may
request in writing to the Vice President responsible for Student Affairs, or equivalent administrator, that
the College delay the continuance of the due process procedures. By requesting to delay until the
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external civil or criminal proceeding has concluded, the student agrees that he or she shall not attend
any College classes or College-sponsored events or activities or shall not enter or use College property
without specific written authorization from the Vice President. See Board of Trustees Policy 3100
Conduct & Discipline; Students

Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act (FERPA) protects the privacy of student records. The Act
provides for a student’s right to review education records, the right to seek to amend those records, and
to limit disclosure of information from the records.

Colleges may disclose directory information on a student without violating FERPA, unless a student has
restricted the disclosure of his/her directory information in the Student Information System. Directory
information consists of:

¢ Student’s name

e Permanent Address: limited to the identification of city, state and country
e Participation in officially recognized activities and sports

e  Weight, height and photographs of athletic team members

e Degrees, honors, and awards received

e Major field of study

e Dates of attendance (only beginning and end dates of semesters)

e Yearin School

e Enrollment status (full/part-time)

e The most recent previous educational agency or institution attended

Right to Review Records

With certain exceptions, a student has a right to review records which are directly related to him/her
and are maintained by the College. A student request to see his/her file is to be sent to the office which
maintains the file and will be honored within forty-five (45) days. Students must pay for the cost to
make copies of any records. Parents of dependent students have the right to review information about
their children, such as grades, bills, and other information without having to gain students’ consent as
long as dependency is documented to the College.

Right to Seek to Amend Records

If a student believes that any of the education records relating to her or him contain information that is
inaccurate, misleading, or in violation of her or his rights of privacy, she or he may ask the College to
correct or delete such information by submitting the request to the Vice President for Student Affairs.

A student may also ask that additional explanatory material be inserted in the record. The request must
clearly identify the part of the record that the student wants changed. It must specify why the record is
inaccurate or misleading. There is no obligation on the part of the College to grant such a request. If
the College declines to amend the records as requested by the student, it will so inform the student, and
the student may request a hearing. The right to challenge the contents of an education record may not
be used to question substantive educational judgments that have been correctly recorded. For
example, a hearing may not be requested to contest the assignment of a grade.

Releasing Information Pursuant to Student Consent

Official transcripts of academic records are released only upon the written request of the student.
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When information is released from a student's file, the student’s written consent, the reason(s) for the
release, and the name of the recipient of the release must be attached to the copy of the data released,
which is kept in the file. The recommendation or data released must include a statement that the
information is not to be released to anyone else without the student’s written consent.

Releasing Information Without Student Consent

College employees, representatives and officials who have a legitimate educational interest, may look at
a student file in any office (except the Health Center) in order to advise and assist students. Information
concerning students obtained through counseling activities will not be made available to unauthorized
persons without the expressed written consent of the student involved, except under legal compulsion
or where the safety of others is involved or as otherwise addressed in FERPA.

Students may voluntarily waive their right to inspect and review three types of confidential
recommendations: 1) application for admission to an educational institution, 2) for employment or 3)
for honors or awards. The student must indicate or be notified in advance of the names of all persons
making recommendations, including all those solicited by the institution or volunteering their comment.
This may not be a general permanent waiver; it must be provided for at the appropriate time for each of
the three types of confidential statement or recommendation.

The College may, upon written request, release non-directory personally identifiable education records
without student consent in accordance with FERPA and federal regulations. A record of such releases
must be maintained by the College.

The College may also release, upon written request, and without student consent, to the victim and/or
the general public the final result of a campus disciplinary proceeding involving a violent crime or non-
forcible sex offense where the accused was found to have violated College rules or policies.

Filing Complaints

Persons wishing to file complaints regarding this policy or its implementation may do so with the U.S.
Department of Education. See the Vice President for Student Affairs for further information regarding
such matters. See Board of Trustees Policy 3650 Student Records

Missing Student Notification Policy

This policy, in compliance with the Higher Education Opportunity Act of 2008, provides students with a
procedure and information for reporting a missing person. The policy applies specifically to students
who reside in College-owned housing facilities.

Confidential Contact Person: Resident students 18 years of age or older and emancipated minors have
the option, upon moving into the residence hall, to identify a specific contact person who will be
notified within 24 hours if that student has been reported missing. The identity of that contact person
will remain confidential with the exception of staff designated to respond to missing person reports. For
resident students under the age of 18 and not emancipated, the College is required to notify a custodial
parent or guardian within 24 hours of the time that student is reported missing.

This policy establishes a framework for cooperation among members of the Peru State College (PSC)
community aimed at locating and assisting students who are reported missing.

A student shall be deemed missing when he or she is absent from PSC for more than 24 hours without
any known reason.
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All reports of missing students shall be directed to the Vice President for Enrollment Management and
Student Affairs, the Dean of Student Life, the Assistant Director of Residence Life and/or Campus
Security who shall investigate each report. The Vice President for Enrollment Management and Student
Affairs will make a determination whether the student is missing in accordance with this policy.

Students will be given the opportunity during each semester registration process to designate an
individual or individuals to be contacted by PSC no more than 24 hours after the time that the student is
determined to be missing. Unless otherwise specified by the student to Student Records, the College will
consider the parent/guardian or other primary emergency contact provided to the College by the
student to be the person to be contacted in the event the student is determined to be missing. The
student should notify the Emergency Contact that he or she has been designated as an Emergency
Contact. A designation will remain in effect until changed or revoked by the student.

At any point during a student's enrollment, he or she may choose to register or change Emergency
Contact information with PSC by updating this information in myPSC. This information is confidential but
may be released to PSC Campus Security and the Nemaha County Sheriff’s Department and/or the State
Patrol and their staff as necessary to carry out the purposes of this policy.

If a missing student is under the age of 18 and not emancipated, the Vice President for Enrollment
Management and Student Affairs is required to notify the custodial parent(s) or guardian(s) of the
missing student no later than 24 hours after the determination by the Vice President for Enrollment
Management and Student Affairs and Campus Security that the student is missing.

No later than 24 hours after a student is reported missing, the Vice President for Enrollment
Management and Student Affairs, or his designee, will be responsible for contacting the appropriate
Emergency Contacts as established above.

The Vice President for Enrollment Management and Student Affairs will also notify the Nemaha County
Sheriff’s Department no later than 24 hours after it determines that the student is missing.

The Vice President for Enrollment Management and Student Affairs, or designee, shall have the
responsibility to make provisions of this policy and the procedures set forth below available to students.

The Vice President for Enrollment Management and Student Affairs, or designee, will be responsible for
filing all related missing person reports with other agencies as may be required and conduct an
investigation.

The Vice President for Enrollment Management and Student Affairs, or designee, will organize support
personnel when a student is determined missing and make appropriate contacts within and external to
the College.

Parking

Parking on campus is a privilege and requires a permit which can be obtained in the Business Office.
Cooperation and compliance with the established rules and regulations will help ensure convenience for
everyone. Every motorized vehicle on campus must be registered and display a current parking permit
on the vehicle’s rear view mirror. There are designated parking lots for commuting students, resident
students, staff and visitors.

Parking Permits: Permits may be purchased for one school year at a cost of $20.00. They are obtained
from the Business Office in the Administration Building.
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Campus Parking: A number of visitor-designated and restricted parking areas exist on campus.

Motorists attempting to find convenient parking during class times may have to park adjacent to campus
and walk the additional distance. Every vehicle must display a parking permit or be subject to ticketing
and impounding. Visitors to the campus must obtain visitors' passes at the Security Office.

Parking for Disabled: Spaces are designated in each lot on campus with distinctive blue and white signs
and are reserved for the exclusive use of students with physical impairments displaying the appropriate
HCP permit/license issued by the State of Nebraska Division of Motor Vehicles.

Vehicles parked in non-designated areas of the permit holder or restricted areas will be ticketed and
may be impounded at a cost to the owner. College parking tickets can be paid by mail or in person at
the Business Office. Tickets must be paid within 14 days of the date issued to avoid being charged
penalties. Copies of the Peru State College Motor Vehicle Regulations are available at the Security
Office or online at http://www.peru.edu/security/regulations.htm.

Smoking and Tobacco Use Policy (Nebraska Clean Indoor Air Act)

In compliance with the Nebraska Clean Indoor Air Act, smoking is prohibited in all indoor campus areas
including, but not limited to, all administrative and educational buildings and all residence halls. All
smoking and/or tobacco use is prohibited inside every residence hall, including all individual student
rooms.

Title IX

Title IX is the federal law prohibiting sex discrimination in educational institutions. It is from the Higher
Education Act of 1965, amended in 1972 and 1987. Title IX forbids sex discrimination in all College
student services and academic programs including, but not limited to admissions, financial aid, academic
advising, housing, athletics, recreational services, college residential life programs, health services,
counseling and psychological services, Registrar’s Office, classroom assignments, grading and discipline.
The Title IX Coordinator for Peru State College is Ms. Eulanda Cade, Director of Human Resources.
Contact Ms. Wade at (402) 872-2230. Her office is located in the Administration Building, room 312.

VI. Code of Conduct
Authority for Disciplinary Action

The Board grants authority to the Presidents of the State Colleges to designate appropriate officers,
establish representative College committees, render initial decisions and provide appeal procedures in
regard to allegation of academic dishonestly, grade appeals, failure to pay a financial obligation; or
academic performance achievement, probation and suspension.

All disciplinary sanctions imposed for misconduct identified in Board Policy #3100 are to be governed by
terms of the policy and the due process requirements set forth in Policy #3200. Acceptance of this policy
by the students is implied as a condition of his/her enroliment.

Expectations for Students and their Behaviors

Students are responsible to obey the laws of the state and nation, the regulations and policies of the
Nebraska State College System Board and of the Colleges; and to refrain from any conduct injurious to
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themselves, to others, or to the reputation or interests of the College. See Board of Trustees Policy 3100
Conduct & Discipline; Stewts

Off-campus Conduct

Student misconduct identified under Board Policy 3100 or in violation of College regulations or policy,
whether occurring on or off the campus, may result in disciplinary action being taken against the
student.

Disruptive Behaviors

No student shall engage in any disorderly behavior with intent to disrupt the College’s educational
environment or the provision of College services. Faculties have a responsibility to maintain an effective
learning environment in their classrooms and to deal with any disruptions that interfere. If a faculty
member feels that a student is interfering with the right of other students to profit from attendance in
that classroom or if they feel that they are being unreasonably hindered in the presentation of subject
matter, the faculties have every right to eject the offending student from the class. Prohibited behavior
includes, but is not limited to, fighting, making unreasonable noise, refusing to obey a reasonable
request by the faculty, using abusive or obscene language or gestures in class, harassment, or threats.

Refusing a Reasonable Request

A student shall not ignore a summons from the president or other officer of administration of the
College, or from a member of the faculty.

Students suspended or expelled from one of the State Colleges may be admitted to another Nebraska
State College only under the same conditions that they would be readmitted to the College from which
they were suspended. See Board of Trustees Policy 3100 Student Conduct and Discipline

Conduct and Discipline
Misconduct

The following acts shall be considered to constitute misconduct for which an offending student or
student organization may be subject to disciplinary sanctions.

1. Participation in a demonstration on College property which materially and substantially
disrupts or obstructs the normal operations, activities or functions of the College, including
unauthorized occupation of College premises;

2. Failure to evacuate College facilities or willfully ignoring any emergency or alarm signal or
request to evacuate by appropriate emergency personnel;

3. Falsification or willful suppression of any information for or on an application for admission,
or falsification or misuse of College identification and other documents;

4, Misuse of computers or computing resources, including, but not limited to, violating the

following federal regulations: the Copyright Act of 1976 and the Fair Use Guidelines, the
Digital Millennium Copyright Act of 1998, and the Technology, Education and Copyright
Harmonization Act of 2002;

5. Unlawful or unauthorized possession, use, distribution, dispensing, delivery, sale or
consumption, manufacture, or being in the presence of any alcoholic beverage, including
empty bottles/cans or any alcohol container on any part of College property including
outdoor areas and parking lots;

6. Alcohol consumption that endangers the health, safety, or property of oneself or another,
or requires medical treatment or College staff intervention;
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10.
11.

12.
13.
14.
15.
16.
17.

18.

19.

20.
21.

22.
23.

24.

25.

26.

27.

Unlawful or unauthorized possession, use, distribution, delivery, dispensing, manufacture or
sale, or being in the presence of any drug; being in possession of paraphernalia for drug use,
except as expressly permitted by law, or being unlawfully under the influence of any drug
unless directed by a licensed physician;

Inflicting unwanted physical contact on another person; conduct that intimidates, harasses,
or threatens the safety, health, property, or life of others or oneself; participating or
contributing to an incident of abuse or assault; causing, provoking or engaging in any fight,
brawl or riotous behavior; or inflicting willful and repeated harm through the use of
computers, cell phones, and other electronic devices;

Any act occurring on College property or on the premises of a student housing unit which
intentionally disturbs the peace and quiet of any person or group of persons;

Sexual harassment, assault or any other uninvited behavior of a sexually explicit nature;
Conduct which is unreasonably dangerous to the health or safety of other persons or
oneself;

Theft or attempted theft of any property or receipt of stolen property;

Damaging or attempting to damage property of the College or of another individual;

Using or possessing bombs, explosives, incendiary devices, or fireworks;

Setting or attempting to set any fire on the campus or on the premises of any student
housing unit, except in fireplaces or other facilities designated for fires;

Failing to report a fire or any other extremely dangerous condition when known or
recognized on College property or on the premises of any student housing unit;

Possessing or selling firearms, ammunition, weapons, explosives, or dangerous chemicals on
College property or on the premises of any student housing unit;

Obstructing or failing to comply with the directions of a law enforcement officer, firefighter,
or College official in the performance of his or her duty on College property, on the
premises of any student housing unit or at any activity or event sponsored by the College or
an organization;

Hazing any person. Consent of the victim of the hazing will not constitute a defense to an
allegation of misconduct for hazing. Hazing shall mean any activity by which a person
intentionally or recklessly endangers the physical or mental health or safety of an individual
for the purpose of initiation into, admission into, affiliation with, or continued membership
with any organization;

Committing any unlawful act of indecent exposure or public indecency;

Participating in any gambling activity in violation of the laws of the State of Nebraska or of
the United States;

Unauthorized use of any College property, facilities, equipment or materials;

Possessing, producing, manufacturing, or having manufactured without proper
authorization, any key or unlocking device for use on any College facility or lock;

Serious traffic violations on the campus, including, but not limited to, operating any vehicle
while intoxicated, speeding, reckless endangerment, or reckless driving;

Violation of any student housing unit policy, rule or regulation;

Failure to redeem or make arrangements to redeem, within one week after receipt of
written notice, an insufficient funds or no account check submitted to the College for cash
or for payment of College goods or services;

Abuse of College disciplinary proceedings which includes, but is not limited to, failure to
obey a request to appear before a disciplinary officer or committee, falsification of
testimony, disruption or interference with the orderly conduct of any hearing, attempting to
discourage any person from using College disciplinary procedures or participating in such
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procedures, attempting to influence the impartiality of a member of a disciplinary
committee prior to any proceeding, filing a malicious or frivolous complaint, verbal or
physical harassment or intimidation of a member of a disciplinary committee prior to,
during, or after a proceeding, failure to comply with any sanction imposed, influencing or
attempting to influence another person to commit an abuse of disciplinary proceedings, and
a violation of the privacy rights of any student or College employee in regard to a
disciplinary proceeding;

28. Any act by a student which occurs on the campus, while studying abroad, on the premises of
any student housing unit or at any activity or event sponsored by the College or an
organization which is in violation of any ordinance of the municipality in which the College
resides, shall constitute misconduct;

29. Falsely setting off or otherwise tampering with any emergency safety equipment, fire alarm,
or other device established for the safety of individuals and/or college facilities;
30. Discriminating against any student, faculty or staff member on the basis of race, color,

national origin, sex, disability, religion or age; and
31. Any other activity or conduct prohibited by the College in published policies.

Sanctions

Disciplinary sanctions may include warnings, demands for restitution or reimbursement, fines, a period
of probation, remedial behavioral requirements, remedial educational requirements, suspension, or
expulsion.

Student Complaint Procedures

Student Grievance Procedures:

Section 1. The grievance procedure set forth herein is designed to provide a method for a student to
resolve a request or complaint with the College. Time lines should be adhered to unless modifications
are agreed to by the parties to the grievance.

Section 2. A grievance is defined to be a request or complaint by a student not covered under faculty or
staff grievance procedures. Issues involving academic dishonesty; grade appeals; failure to pay a
financial obligation; or, academic performance and achievement, probation or suspension for which the
College has established appeal procedures are not eligible for grievance under this policy. Issues of
student misconduct for which appeal procedures are available pursuant to Board Policy 3200 are not
eligible for the grievance procedure under this policy.

Section 3. In reducing a grievance to writing, it should include the exact nature of the grievance, the
act(s) of commission or omission, the date(s) of the act(s), the identity of the grievant, the identity of the
party(ies) alleged to have caused the grievance, provisions of any agreement, bylaws, rules, policies or
practices that are alleged to have been violated, and the remedy that is sought.

Section 4. The grievant shall, at his/her expense, have the right to assistance by a person of his/her own
choosing from the College community, or to legal counsel in any step of the grievance procedure.

Procedure

Step 1 The grievant shall first discuss the grievance with the appropriate College administrator, faculty
or professional staff member or with the person at the first level in the chain of command within ten
(10) working days of the occurrence giving rise to the grievance in an attempt to settle the grievance.
The College administrator, faculty or professional staff member or the person at the first level in the
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chain of command shall then have ten (10) working days in which to respond and give a written answer
to the grievant.

Step 2 A grievance not settled in Step 1 may be filed in writing with the appropriate person in the next
level higher in the chain of command in accordance with Section 3 above to discuss and attempt to
settle the grievance. If the grievance is with the school dean or department chair, the grievant shall
discuss the matter with the Vice President responsible for Academic Affairs.

Step 3 A grievance which has not been settled in Steps 1 and 2 and which the grievant wishes to pursue
shall be appealed to the Vice President responsible for Student Affairs, within ten (10) working days of
the receipt of the response given in Step 2. The appeal shall include the written grievance and all
responses given in the first two steps.

The Vice President responsible for Student Affairs may conduct a conference with the grievant.

Within ten (10) working days of receipt of the grievance the Vice President responsible for Student
Affairs shall render his/her written decision. If such findings and recommendations are not submitted
within that time or if the grievance is not satisfied, then the grievant may proceed to the next step
within ten (10) working days.

Step 4 Should all prior steps fail to resolve the grievance, and the grievant wishes to pursue the
grievance, the grievant may appeal to the President, within ten (10) working days of the receipt of the
response in Step 3, by filing the grievance and all prior responses with the President.

Step 5 Should all prior steps fail to resolve the grievance, and the grievant wishes to pursue the
grievance, the grievant may appeal to the Chancellor, within thirty (30) working days of the receipt of
the response in Step 4, by filing the grievance and all prior responses with the Chancellor. The
Chancellor will only consider whether basic procedural fairness was offered. The Chancellor may
request additional information from the grievant and the College in order to render a decision. The
Chancellor will issue a written decision within twenty (20) working days after receipt of the appeal.

Step 6 If the grievant is not satisfied with the decision made by the Chancellor, the grievant may seek
relief under applicable State and Federal laws. SeeBoard of Trustees Policy 3210 Grievance Procedures
Students

Temporary Suspension

Students may be ordered to leave the College under a temporary suspension pending disciplinary action
due process per Board Policy 3200 in the event the student’s continued presence is believed to threaten
the safety or health of another person or for other reasons at the discretion of the Vice-President
responsible for Student Affairs. Such order shall be given in writing by the Vice-President responsible for
Student Affairs.
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VII. Selected Academic Policies

The Vice President for Academic Affairs is the chief administrative officer in the areas of academic
policy, curriculum, and the conduct of classroom instruction and professional personnel engaged
therein. Students are encouraged to contact this office, or the appropriate Dean, for assistance with
special academic problems. The office of the Vice President for Academic Affairs is located in the
Administration Building, Room 304.

Academic Appeals (Grade Appeals)

Students who disagree with the assignment of a final grade by an instructor may file an appeal under
these procedures.

Grade Decision Review: This process is available only to review allegedly unfair final course grade
decisions, not mere differences of opinion regarding the professional judgment of the instructor who
made the grade decision, or to dispute grades on assignments, tests, or other work within a course. A
grade decision may be considered unfair if the decision:

e Was based on factors other than performance in the course and/or compliance with course
assignments and requirements;

e Involved more exacting or demanding standards than were applied to other students in the
same course section; or

e Constitutes a substantial departure from the instructor’s standards as articulated in the course
syllabus, catalog descriptions, and/or other written materials

Procedures: A student who wishes to appeal a grade decision must proceed as follows:

1. Informal Meeting: The student must attempt to resolve the matter directly with the
instructor through a personal conference as soon as possible after the grade decision is
known, but no later than the end of the first full week of the following regular academic
term. If the student is unable to arrange a conference or is not satisfied with the instructor’s
explanation of the grade, the student may request in writing that the Dean of the school
which offered the course convene a conference with the student and instructor. If the
instructor is unavailable or unwilling to confer with the student, the student may request a
formal review by the appropriate Dean. (See section 2c below.)

2. Dean Review: If the student and the instructor cannot reach a mutually satisfactory
resolution to the problem, the student may file a formal appeal. The appeal must be
presented in writing, together with relevant documents, to the appropriate Dean no later
than the 20" day of College instruction in the following semester. The student must describe
the appeal, identify which of the three (3) reasons the appeal is based on (See Grade
Decision Reviewed), detail the reasons the student believes the decision unfair, and
document the student’s attempts to resolve the appeal informally.

a. For purposes of this section, fall semester and spring semester shall each constitute an
academic term. The student shall send a copy of the appeal to the instructor. The
instructor shall have ten (10) working days to respond after receipt of the appeal. If the
instructor does not respond within that time frame, the Dean will consider the appeal
and documents formally submitted by the student.

b. The Dean shall review the appeal and all of the submitted documentation, interview
persons relevant to the appeal when necessary, and render a written decision within ten
(10) working days of receipt of the instructor’s response. A copy of the Dean’s decision
will be given to the instructor and the student. If the Dean is also the instructor whose
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grade is the subject of the appeal, the Vice President for Academic Affairs shall select
another Dean to conduct the appeal process.1
3. Faculty Senate Review: The student or the instructor may appeal the Dean’s decision. Such

appeal must be filed in writing and submitted to the Vice President for Academic Affairs
within five (5) working days of receipt of the Dean’s decision, with copies to the instructor,
the student, and the Dean. The written appeal shall deal only with the part or parts of the
Dean’s decision that the appellant disputes. New evidence, information, or supporting
documents cannot be included as part of the appeal except when it is established that such
information was not available at the time of the original appeal. The Vice President for
Academic Affairs will submit the appeal to the Faculty Senate for review. The Faculty Senate
may interview the student, the instructor, the Dean and other appropriate persons, but only
to discuss the issues in dispute in the appeal. The Faculty Senate will submit a written
decision to the student, the instructor, and the Dean within ten (10) working days of receipt
of the appeal. The decision of the Faculty Senate is the final decision of the College. There is
no appeal to the Board of Trustees.

Academic Integrity

The College expects all students to conduct themselves in a manner that supports an honest assessment
of student learning outcomes and the assignment of grades that appropriately reflect student
performance. It is ultimately the student’s responsibility to understand and comply with instructions
regarding the completion of assignments, exams, and other academic activities. At a minimum,
students should assume that at each assessment opportunity they are expected to do their own original
academic work and/or clearly acknowledge in an appropriate fashion the intellectual work of others,
when such contributions are allowed. Students helping others to circumvent honest assessments of
learning outcomes, or who fail to report instances of academic dishonesty, are also subject to the
sanctions defined in this policy.

Instances of academic dishonesty may be discovered in a variety of ways. Faculty members who
assign written work ordinarily check citations for accuracy, run data base and online checks, and/or may
simply recognize familiar passages that are not cited. They may observe students in the act of cheating or
may become aware of instances of cheating from the statements of others. All persons who observe or
otherwise know about instances of cheating are expected to report such instances to the proper
instructor or Dean.

In order to promote academic integrity, the College subscribes to an electronic service to review papers
for the appropriate citations and originality. Key elements of submitted papers are stored electronically
in a limited access database and thus become a permanent part of the material to which future
submissions are compared. Submission of an application and continued enrollment signifies your
permission for this use of your written work.

Should an occurrence of academic misconduct occur, the faculty member may assign a failing grade for
the assignment or a failing grade for the course. Each incident of academic misconduct should be
reported to the Dean and the Vice President for Academic Affairs (VPAA). The VPAA may suspend for
two semesters students found to be responsible for multiple instances of academic dishonesty. The
reason for the suspension will be noted on the student’s transcript.
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A faculty member needs to present only basic evidence of academic dishonesty. There is no requirement
for proof of intent. Students are responsible for understanding these tenets of academic honesty and
integrity. Students may appeal penalties for academic dishonesty using the process established for grades
appeals.

Attendance and Scholastic Attitude

Students are expected to attend classes regularly, to arrive punctually, and to complete all assigned
work. Attendance is a privilege and a responsibility represented not only by the student’s investment, but
also by a significant investment by the State of Nebraska.

When it is necessary for a student to miss class, he/she has the responsibility to notify his/her instructor in
advance whenever possible. Faculty members have the prerogative of allowing students to make up and
complete work missed during the absence.

Instructors have the right to base a portion of a student’s grade on attendance.

Instructors must present their grading practices and attendance policies to students in writing during the
first week of the semester.

Whenever absences or other elements of scholastic attitude (regardless of cause) become detrimental to
the student’s standing in class and/or the success of the class as a whole, the instructor may confer with
the student. The instructor and the student may mutually agree that the registration in the course should
be withdrawn, or the instructor may issue the student a “scholastic alert.” Future conferences for the
same or related reasons may result in the instructor withdrawing the student from the class. If the
student requests, the Dean of the School may be asked to participate in the decision. The grade will be a
“W” if the course withdrawal is prior to the last date to withdraw with a “W”. An “F” will be recorded
after this date.

At Peru State College, the mission and related instructional goals are taken seriously and our
commitment to continuous improvement is genuine. Given this commitment, we have adopted the
course evaluation process as one tool among many so you can play a direct role in helping the
administration, faculty and staff, improve the educational experience. One of the College’s goals is to
prepare you to assume greater social and civic leadership roles. Providing feedback to a public
organization is an excellent way to develop appropriate skills and the habit of effective citizenship.
Consequently, participating in the course evaluation process is mandatory. We have redesigned the
process to make it as streamlined and as directly valuable as possible. Please be thoughtful and specific
in your comments as we cannot use information that we do not understand. The process is conducted
online, even for courses on campus. Course evaluations are completely anonymous. No one at the
College can connect an individual’s responses to a name. A summary of the evaluations is provided to
the instructor, the Dean and the Vice President for Academic Affairs after the term is over and final
grades have been posted.

College Catalog

The Peru State College Catalog is available online at www.peru.edu, search on catalog. Please refer to
the College Catalog for a complete resource for academic policies and procedures.
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Electronic and Recording Devices in Class

Electronic devices, including cell phones, MP3 players, computer equipment, and other devices may be
used in the classroom only for appropriate academic purposes, as defined by the professor. Using
videotaping or audio taping equipment in a classroom or in any other academic activity requires the
prior permission of the course instructor. Failure to comply with this requirement may result in
disciplinary action. In instances where accommodations may be required because of handicap or
disability, the student must notify the institution and the course instructor in advance.

Disruptive Students

Faculty have a responsibility to maintain an effective learning environment in their classrooms and to
deal with any disruptions that interfere. If a faculty member feels that a student is interfering with the
right of other students to profit from attendance in that classroom or if they feel that they are being
unreasonably hindered in the presentation of subject matter, the faculty have every right to eject the
offending student from the class. Prohibited behavior includes, but is not limited to, fighting, making
unreasonable noise, refusing to obey a reasonable request by the faculty, using abusive or obscene
language or gestures in class, harassment, or threats.

If a student is ejected from the class, the student must meet with the appropriate Academic Dean
before returning to class. When possible, such meetings will be scheduled in order to limit class sessions
missed to one. The faculty member should immediately submit a written report of the incident to the
Academic Dean with a copy to the student and the Vice President for Academic Affairs. (If the incident
involves physical violence, a report should also be made to Campus Security.) Upon receipt of the
report, the Academic Dean will schedule an interview with the student to discuss the incident. Any
subsequent incident report to the Vice President for Academic Affairs involving the same student in any
class will result in a student administrative hearing. The consequences of such action may include
denying the student further access to the class or other disciplinary action, including dismissal from
College (see Due Process section).

VIIl. General Policies
Anti Harassment Policy

It is the policy and practice of Peru State College to provide an educational setting and workplace free of
an atmosphere of tension created by inappropriate conduct including but not limited to: annoyances,
threats or demands, badgering, and intimidation; discriminatory remarks and acts on the basis of
national origin, race, color, sex, age, disability, or religion; animosity; unwelcome sexual advances or
requests for sexual favors. Harassment, in any form, of students, employees, job applicants, or visitors
to campus by other students or employees is prohibited.

Harassment includes, without limitation: verbal harassment; derogatory comments; slurs and/or
negative stereotyping; threats, coercion, intimidation; antagonism and/or the use of “fighting words” to
challenge or encourage others to fight; physical harassment/assault, physical interference and/or other
conduct that threatens or endangers the health or safety of any person; visual harassment - posters,
cartoons, drawings, or improper written or graphic material.

It is a violation of the Board Policy 3100: Student Conduct and Discipline to engage in sexual harassment.
Sexual harassment is defined as unsolicited nonreciprocal behavior by an employee or student who is in
a position to control another’s status and who uses the power or authority of the position to cause the
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employee or student to submit to sexual activity, or to fear that he or she would be punished for the
refusal to submit. Sexual harassment also includes any employee or student conduct of a sexual nature
unreasonably interfering with a student’s educational performance or status by creating an intimidating,
hostile, or offensive educational environment. Sexual harassment may consist of a variety of behaviors
by an employee or student including, but not limited to, subtle pressures for sexual activity,
inappropriate touching, inappropriate private language, demand for sexual favors, and physical assault.

If you have a complaint of harassment, you should contact the Vice President for Enroliment
Management and Student Affairs, (402) 872-2221

Residency Classification

Out-of-state students interested in Nebraska residency status for tuition purposes must first meet
minimum requirements as established by the state of Nebraska. Additional information can be found
Board Policy 3050.

Dance Policy

Campus organizations must reserve their preferred room with the Residence Life Office in advance. They
must notify the Security Office, Residence Life Office and Student Activities Office of the date, time and
location of the event.

If the dance is held in the Student Center, they must also notify Dining Services to ensure the dining area
is prepared.

The campus organization is responsible for work orders, any decorating, meeting band or DJ, clean up,
etc. Posters and publicity must include name of sponsoring group. If there are reasons why an area
cannot be cleaned immediately after dance, be sure campus personnel approve time when you plan to
clean it so it is ready for use. For example: It might be approved to clean up after a Saturday night dance
on Sunday at 9:00 am Campus groups must pay for any cleaning charges if necessary.

The dance must be sponsored and attended by at least one campus personnel. The campus organization
is responsible for cost of repair of any damages. Dances must adhere to all other campus policies and
procedures.

If you have any other questions, please contact the Student Activities Office (402) 872-2252.

Litter Policy

Any student found guilty of dumping, throwing, dropping, depositing, discarding or otherwise disposing
of litter, all forms of trash including candy wrappers and cigarette butts, upon the campus of Peru State
College shall be subject to a $30.00 fine if they refuse to pick up such trash when given a verbal warning.
The same individuals are also subject to applicable state fines for the violation. Students violating this
policy will be afforded due process per Board Policy 3100.
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Open Flame Policy

Open Flames, Candles, and Halogen Lamps: The definition of an open flame for this category shall
constitute any lighting or heat-generating device, which produces a flame that is not protected. Some
examples are wax or gel candles, tiki lamps, oil lamps, torches, etc. (This also includes halogen lamps).
Open flame devices are strictly prohibited within PSC buildings and property. Authorization shall be
obtained from the Security Office for candle use in theatrical events and food service areas.

Scheduling Campus Facilities Policy

To schedule facilities for a special occasion, important meeting or conference, our flexible space
provides a wide variety of options for business and social gatherings. We will help you select the ideal
location for your event. Our fully-equipped meeting rooms are spacious and comfortable. Please contact
the Residence Life Office at (402) 872-2246 for assistance in reserving your room(s).

Sexual Assault Reporting Policy

Sexual assault or any other uninvited behavior of a sexually explicit nature is a violation of the Board
Policy 3100: Student Conduct and Discipline. Discipline in sexual assault cases includes the possibility of
disciplinary suspension or permanent expulsion from the College. Peru State College has established the
policies regarding campus discipline and the rights of the accuser and the accused in sexual assault
cases. This process is outlined in the Student Handbook under Board Policy 3200: Due Process.

How to Report an Assault: An individual wishing to report a sexual assault has the following options:

Individuals should contact a College authority who will assist them in contacting a representative from
Project Response (domestic abuse/sexual assault crisis response service).

Individuals may call 911, (if from on-campus, 9-911) which will put them in contact with the Nemaha
County Sheriff’s Department.

Individuals may go directly to the emergency room at Nemaha County Hospital in Auburn or any other
hospital emergency room.

Off-Campus Services Available:

Project Response Sexual Assault Crisis Line - 1-800-456-5764
Nemaha County Sheriff’s Department - 9-911 or 274-3139

Campus Educational Programs: Educational programs and services dealing with sexual assault are
provided at Peru State College through Student Affairs, the Residence Halls and the Student Health
Center. Procedures outlined here apply to assistance available for both male and female sexual assault
victims.

Sign Posting

Groups or individuals from the Peru State College community who find the posting of signs, bills, or
posters a good and necessary way of publicizing events, activities, requests, etc., are asked to comply
with the following guidelines:

e Be conscientious when hanging signs by using the available bulletin boards.

45



e Do not post on painted areas or on windows or doors.

e Signs posted in violation of the guidelines will be removed with no notice.

e Each person or group hanging signs is responsible for removing the same after they are no
longer applicable (e.g., after an event has occurred, the sign should be removed). If you see any
outdated signs, please remove them just as you would wish that someone seeing your old sign
would remove it.

e Signs may be posted as early as two weeks prior to an event's occurrence.

e A contact name, which can be a group or an individual, and a campus phone extension number
or local telephone number, must appear on every sign. If proper information is not displayed,
the sign may be removed.

Solicitation on Campus

No solicitation or canvassing of any kind, including door-to-door solicitation or canvassing in residence
halls, may be conducted on campus, nor may articles, goods or services be offered for sale on the
campus by anyone. Additional information can be found in Board Policy 8025: Facilities Utilization: Non-
College Purposes and Board Policy 8028: Facilities: Leasing or Renting On-Campus Space.

Student Fundraising

Students wishing to raise funds in the community for projects must receive approval from the Vice
President for Enrollment Management and Student Affairs and Peru State College Foundation prior to
initiating the fundraising program.

For all fundraising requests which will occur on campus, student organizations must gain the approval of
the Vice President for Enrollment Management and Student Affairs. If fundraising activities are to be
held during athletic competition, the approval of the Athletic Director is also needed. Please make
requests for fundraising as early as possible, particularly when requesting fundraising to occur during
athletic competition as space is limited. Approval is needed for each time the fundraiser is held and
approval should not be assumed because the fundraiser has been approved in the past.

Weapons/Explosives

PSC prohibits all persons who enter college property from carrying or possessing a handgun, firearm,
explosives (including fireworks), prohibited weapons of any type or any item designed to cause injury or
death regardless of whether the person is licensed to carry the weapon admigicertified law
enforcement officials who have appropriate approval will be allowed to carry a weapon on campus
property. Concealed weapons are not permitted at the college, in buildings, on the grounds, other PSC
property or at PSC activities.

Student and/or employees who possess a weapon on PSC property are in violation of this policy and
may be subject to disciplinary actions up to and including termination of employment or expulsion. Any
violator may also be reported to law enforcement officials to face the possibility of criminal prosecution.
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